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Tl\BLE 
I r"RatUEIJCY Of PtiDUCATlONS :.!ITHit~ l:i\Cfi 
SUBJ'l!C'J.' "!A'I'TI1l CLAS&.L11!CATION ACCO!WIN# . 
TO PUBUSH1I&l 
Fnllk:!UnJOY OF PUBLICA.'l"'ONS ~4Tlil!~ EACH 
SUBJEnT liATTI\R OLASSU',!C:!T!OI{ A.CCOIW;l:lll: 





·:file purpt)t;H~ of thi$ otudy- ·uaz t.o com,pUe .o. bib.lioeratbY ot· tE'l'ltt- · · 
boo w, .t-JOrld:l.ool:G, .a,nd objectivo 'teste suitabl.o :for 'USe in the bUGin.erJs 
od c.,.JuQ:. pro~ or .thE.' seco~ school, .grades 9 tiu:'o~ 12~ . 
The subordinate ~blans inv-olved in the rojo • problen . 't·~o: 
1. To dt-"t~e ·the soureen of t~:tboo.ks .and relatEd !l"Alt io.l• · 
in bi.lzl.ness ed~tion~ 
2. To secure fl'Om th~e sources ec~m.pl~a ~ a.uthorlrotivc infOl'm-
a.ti.cn eo __ ccrnine the mtcrio.lc to be repo:ted. · 
~ .. To oota.bliob S'tilijcct ~.ttm- elassitieations for tho pur,~.:JOoe 
of: groupi.."lg tho ma:l:,Cr.iaJ.s ecco~ng to tte. ar'Xl of inot~tion to · Qtich 
they pertcl.n. 
'l"a.e vititcr belie-:/'ec tho. the bibliogro.ptxy lOW-d. s¢t"V'o as tl useful 
reference sourc~ £or roo«U"Ch 't-Jorkers1 gr~td:v.o.te st.'Ude:rxto in buOinaso 






G~l"Ch 'OOOl i'o:t those h 10$(1 researCh stud:i. ~. ~re dependent Upoh SOnl€1 
retes,'el.1c.e ·i:.o :tr~trttct..ion.al mat.erials ~'U'ail.Ablc tq the husinoss teacher. 
of n:;a.t e· . . e.ls necxir.rl !o:t> ..... _c im_ ..:.a:tentntion ot ® i .t'..otr-u:etio:lal : ·-.o·~ 
the ritt~dy t..,'bUJit pl vide irJ.'ol --;r~ion lJidch ·;-ould ~1:"' cco:le:r th ..... 
of c~to. obtained fr~::t 20 publishar.s of high .school tmct;boolw in b:~..t,Siness 
cducati.on.;. 
2 
c n ~ It. 
A sf,~- conduet . · by t ho D~C'nt· o · BU$ineea :a.\~tion of 
~~ Uniirel"Sity, in coopcwation t.itb Dolm P"l l%>si1~,. Nati~ 
P..o1lbr~ G ~dt.mta ~temlty in Bus:Lnes.s ~u(}t.i.t:ion~ ®titied Bil)lio~~t:SX 
.£! 111N.~U ~cliu .3.u, ~·· Jjtlucf\Uort; l9.4l-l94S,1 :eon~ a compr -
hc.>1siVq list of the rosearcn $tudies in l?U$ines.s Qdueation and role.tai 
lio~WY is considered o. U:Jcl\11 tool fo.l!' 'both. thG dirootor of e. :roooo.t'Ch 
.Pr¢@'~ in buSine$s e<luc1.tion and tor sttudds in business ~.t:o · 
·'tvilO &""e ~ng :research projects :tor theses at'ld di!:la~tiono. !t iJ:l 
u ~ !pPJ.t3llOnt to 'the ll~bf.irc~W;r ~ .Rf?'~P ~1#U$lSi ~ !bSn~s !\'!2o.:fti9Jl, 
l£s~l.240:, l:iti.Cl:t tras OOitcd blr ~. 1<1. HGtbart !?r~_. oponsored by Delta 
Pi Dpsiloil, nm. ptl.blislled bY ttiG Bus:tness .~ve~~ora .&rll:l~ 
~ee mjol' eteps ·1ore ta...~on in tho ~1;tion of the bibllogra~ 
~~ toll.Qlts, (1) A ~onpl~ehonsi.vc iist of res·~ otudioo in bU$inoos 
oou6~t:i..6n and in related fi~ tas p:rop.'ll' . ; (2) tbe itanc on t he e~ 
proocnsive list rc;.we eheot~ro ·.·litb autho;ritative S()~OS for e01.:1pleton~ 
of list.inr; o.nd for a()cu:ta.cf; and (3) the ¢0l!lpl"Qbe.n$iVo list l"::t.s :tensed 
ond then cla::mitlal b:r author entl 'l.>y trubjeet" 
In tho prep3r..ation of; t..~e ot'ieinal. eooprcl:l.ensi vo list o£ research 
studies in buciiness educo;tion, ev<iJry possible solU'C¢ 1:io.s uoocL .BibU.o-.. 
governm,en~ a.genoios ~ b~inQPs cduc.2tion e.ssoo;t~tiono :D'U.Ch ~ J.I\.BTT.t, 
and gradtn.tQ d:l.viaions o.£ collezes o.n-J un:i..vcrsitieo tler(). eeJ"efully ex-
amined for refere.r..ces to .rcsGc'U'Ch studies in 'bttsineeo .OO.ucation. Ar• 
ticJ.es in professional. Educational- and researdh periodicals,. · sueh ao, 
r::;.pl:dos end rcferenc.O$ in thaeos., ®s·cra~ts of theses, al1d dicnortations 
ttere n.lso ~ed.. &eb o:t the rcfere..'le~ .round mo entered. on the 
orit~hUJ.l comprohC1'l.Si vc biblio~ph.y • 
P...ft.ar the oti~ bibliography had beoo propa:redj) the ··.tems ·tera 
a.pp~lnc in the W.1flioZSfrlW ..2! Rr?J;e?f'CJl s,tu$f.gg .:!:.tt Businesc !;uco.tiSJ!, 
~-~ ~1ere token from the list$ ~!'P:roV'9d by ~ a,pprowlate official 
o:f the i~..stitution in 1tdeh. the rcseareh "t'Ja.P oonduc:ted,. Tho roo~h 
s·tudies in tho Bibliography are ~n·a.nged by· author ·<;ol"4 b:;r r.rubj$et • 
'i:·X>rl~ex·s i 1 tho f'lold of busincso cdue.at:" on .ip the Busingqo Fduco.tion 
Incleli:.2 This a.~ stu<:cy-, sponnoroo by Dolt..a Pi Epsilon~ Z.btioml 
4 
Honorary G!radun.te Fro.tc:rnity in l:msinc:J.s B:lnea.tion, is a.n il'ld~ o! Q-tJ.Si .... 
ness o.:h.teation ostielcs co~led fr<:ml a seJ.ootetl. list of: pcx--lodiealo o.rxi 
.5 
The ~U1,lese o·" tt4s study ·ns. to emptlc a b.iblio~~ o:! tE11tt~ 
boq!~ !} "i•~rl~ookGJI anr ohjeeA'uive toots suite.blo ·ror- \lSe in the bt2~noso 
eel". cat5.on p:rogra.m o! tho occonclarY school, .grades 9 thl."'llgh ;1.2 .. 
· .,.,i · f1.y 3 . • 1~ stops in tno pl'bC.HJC!.~u:·c tor c.e!'l."Yip..g out tH.o stw:;Jy 
1 .. . A ce.ta:to;; o..: pt?blication.s. .;as obtained. :!'rom aJJ. plbli.a.here ot · 
hiG.t $¢hoo.l t~d.hoolt.s. 
2,. ,.. · .¢... eatal-og \la$ oa;rcx-uuy Cllookoo to obt,.oin a oor.lploto list:tns 
of trasir osn od'Ucation titl • 
3 .. Indivld:1.m.l r.;t;rkshef)ts 'WOI:'!c pr~ed ,n,nd f'ort~o:i to ~c!~ ·"' 
the 20 publ::l-sh~ c.onearn.cd i'or inse.rt:ton o£ nc;roaed d,.;'\tc. concern· ng 004h 
publie-1-tio· · j; :lncludi..ng cost,':) f'tu.l na.'·"es of o.u.thors-) itt.a"'bce" o·"' 1)(1gcs,. o.m.. 
4. Tll.o Wornntion on ·the \'X}rkshcsto 'l s transferred to ind:iii.:..dun.l 
.. ltle ¢ards ·i;.o ·"a. :llito.tc th.o or~n;:i.cs.tion o.f the bi'b:U.o~~zy. m in-
£onntd.04 on the ·(:itJ...e cards l'laS proo.fr.®.d .v.~·,JOt tho p-dbli.sh~• eat,n ... 
logs .. 
!> .. Subjcet mttcr olassii'i:cations ~~o ost3bli.shed a.nd o.sc-lr:;ncd to 
in±l~iid'l.tal titlEZ .. ~ leno1ter· it 1n~ :touv..d that o. ,. Tltbool~ ~nc1/ :::- tests 
l arc 2-'cmi.l.ablc for use 1i t.h c. ~mic~ ·tQ&tbook, a notation to the.t. 
cffoet. ~  plaeOO. in ps. enthoses ilmued4\t:e':cy .fo~ tbe de.script;.ion 
¢ ... the t,. ;!;'book :ttsC:U o It - ... s b~w~ tho.t. to list. th · sup;>l~em.aey 
mtorla.ls in this mo.t"t...ne:~.• 'tX>'Uld he a oore et eiei<:n't. a.rrarlg<r.l.Oll'i':. tbun to 
disa.ssoo.iato sue: rfld.t ia.ls from tho "00-,ic. t~hbooks to · lie! they ~ . 
:tc.1...."l.tal. 
6. The tit~o c:al'da '"' "'Q sorhoo acco1'd:l~· •co subjoo~ matt~ cln,.s .i -
.t,teution o:nd a.rron(Setl a.ltik'l.betico.ll;y ~o.co:t~ to author "ti.thin oaeh 
ela.o ... i.flc ticm, 
7 .. !n.fonnt::on on eaeh t1 tle in the completed bibJ.i.og:rup! y 1-~o 
p!'Qotrcad nl}.'rlnot title cards. 
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Ale:rmnae.r, J. "YT.. Ro~ro Co:roor~ti~ B,oo,k;ko.e~!¢fr c.nd · ,ecount:n_c· al.t:l-.. 
m?l"'C: The n. n .. JlOl'J'¢ Colilpe.cy, l947' . ed:Ition,; 144 pp. Cl.20 
(Blcmko and stat:lonery available) · 
uw~er, :· t. and Len.'W.rt, A. E. ~1·~e;•sttm·; fi?s~ A?co.tm~.& na~ 
. · tJ..41.0re. The H. l " Rot-re Compan.v; 1950, 3d «iitl.on, 97) pp~ ~0..40 
· · · (Blc.ln.~ a\I'Oilnb~e) · 
AJ:tholz! .No.than:tol. r'b:lf.!£n Doo~cpJJ4M fr~ctice, (9J-St-IS. T~&-) .. 
Ch:u::~"''t Lyons and Ct:U'naho.n,. 1948, 5..;,8 PP• .., . • 40 . 
Altl1olz~ I!Si.thard..cl... .~·1odern Dogkkce. ~ct. :Lee ( Senond .... Yoar . ~a::t). 
Chicago: Iqor>..s o.nd Carno.ha.n; 9 . ·~ ~ll pp. 02 .00 (t'brkbooi·o. 
awilabl.a) 
l~.t.10tf.)l', I .. , . C-lat~er, David .1., o.nd Rooc..Yl.b~um! Ja.~ques c •. Reeord-Kee~ 
.Yi B:qpincas,. rim York: Pitloo.n Fuol.:l.shing Corporo.tJ.on, 1940. _;12.00 
Doun:m, Charles and P~, Atlee Lane. B~s ~ BooldcecttL'}S }lro-;. 
CEX.iu.t"«f· ~Jot-; York': Anlerico.n BQok c6~, l94l, i$4 pp .. . :,;>2.28 
(Practioe Sets and Toots d.Vai~ble) . 
Uo·lO.:U'l C'1~les a.nd Porcy, Atlee L!mt:. I~sin(j§s .and Accountif]~i Procedure. 
!let: York: Alne!"leo.n Book Comr:nn;r, 1942, 483 PP• $2.40 Practice 
Setc ~ Teots avnilable) -
Ce.-lson, Peul A. , Forlm.~, l!arr.den L., a:n.d. Prlc :ott, Al-va Leroy. ~ 
Cent~ rr.ooJ;ko.e~ tmd. A,o.~ount:i.n&• Intr.o?uctorz Golll'Oe, Cho.ttQ~ 
l ... i6~Cinc:t.ntlD.t:L; $0uth.-lrlester.n Publl.Sbing .c~, 19471 9tb 
01Ition, 238 pp~ ~1.52 (\'k>t-ldtook, i"ractice Set~ Tests uva.ilo.ble) 
Car:tson, Pc:ul A., Forlmer, flanrlen L., a.nd Prickett, AlVo. Leroy. 20t#b 
, Cent;ur,rc Boold~geri~] and Account~pp;, El.~enta.r;v.; Course, C1w.nt0i=S 
1-26. CinCinnati: Soutb .. \tootern Publl.shing Company;, 1947"~ 19th 
edition, 388 pp~ ~n.~oo (lbrlroook, Practice sots,. T~to o.~la.bl.e) 
carlson, Faul A •1 Forkner, F.amden L., and Prickett, Alva. Lorozr. 2-0th Ccntur:rc Bpok;k®I2Y!,& t:md Ae,coun;t;H:w, qr,ot.-Ysa.r Course, .. Clw.t::t:er~ 
J.: ... 2&.. G-lncinnati: South .... iiestcm Pu.blislrl.Ilg Colllpllny, 1947, 19th 
o:.iition, 500 ppo 62.00 (1-b~kl,)ool-t, Practice S~ts, Tests coVL'dlo.ble) 
Carlson, P~ul A. , FodmGr, liannen L. ,. and h':;i.cl,ett, Alva Leroy~ 40th 
Cent:m:v P.9ql))\ogping S}Tld, Aeoounti.,:-T,-.ftdvanc«< Course.. Cinoirumtiz 
South-Western 'Publishing Co~, -~94S1 19th cdltion, 504 pp. 
<,12.40 ( t'Jorkbook, P.rn.cti:ce s~, 'rests o.vailabl(it) 
. . 
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BOOI\KW!NG AND CCOUilZING 
Dalr'Jtll)).o, George n. rux:l .rieigeo, P. byars ... . fkr1;~pJ.. Raeord-.:Keo¢.!Y:• 
lJEl'J.,. York: The c;,ogg. Publisl'"-tng 'CQl'IJpa,ny, 1.942, 2d .od;i.t.ion, 212. pp. 
f.a. so ( Uorkbooka a.V<Ulnble) 
El1roll, F., yet to H., 13r6idenbauglt, Vhchel. . E~ and Ultls:.1 AI'..gel.ine G .. 
Boo,l~ee~inr. and P.p~otmti'nr• Boston • . Gir..n ruld_ Cor~n:r~ 1949~ l$t 
oditl.on, 513 pp.. ~2.7·6 :'fbrldlook, Proetice Sets, Tests c.v~.:r,J.able) 
tt~J'olJ ... , .fayette H,, ZoJ'1iott~ ne~t A:. , t..1ld Good, ~J ! .. · B~n-dss 
· · ~looord-Koo~. Boato.nr CT.l.nn end 9~~ 1.9/#1 ~10 pp.. · ()~.40 ( \'b:rlmoolc_. . Prn.etiee Set~> Te$t$ aVtnlabJ..eJ 
m.:t·iei"t~ Fp.yette H,, Z.eill.ott1 ~~ A,.,· ·s.m GOod; ~-"'Y '!. Business 
. . aoo.~~-K~:Qin . . . M~«l Course .. Boston; Gl.nn n:nd C~, 1<51;2, 
394 pp. •~t2 .23' (t-(lrltbook,. ra.~actiee Sots,. Teets a."V'tdl.3.ble) 
Elt·rollt1 Fay.otte n. , Zalliot.t" Q;neet A.~ ru:n Go~, Ha.n7 I . · P.~onal 
. ~ ~usineos Rec.ord-Ke~ •. Bostont Ginn .Qnd Corn.po!~., l9-38, 491~ pp. $2,. 72 t ·brld:>ook, J?rc .. et1ee~ Sets·~ Teets a'V"~'il.clll.o) · .. · 
. ' ' :: ~ 
m.won, F.ayette H., Zelliott,. Ernest 4,,. en:! Gc::socl, &rcy I. · Peroornl 
· .ru.J! B~inoes Reeo~fiemns' . ~d.vanced Ci:>~C!· Do~o~~ t'Knn a@ 
. Coni~, l.9.38, :394 PP~ 0-klrtmook, Pra.C.tJ,ee S~s> Testa .ava;:.laole) 
Frooonn, ~-1 .. Horbcrt-1 Goodt'GU<n~;; Raymond. C~ .a.OO ifa.nria1 J. t.za.rslull. . 
Pract/.ccl Boqkl<:eb~ for . Sec!"~es: ~ . GanGf.al o.f£ice ~~ke...-s. 
nar Yo.~k: The GrQilf'Piibl1shi:ng Com~, 1941, bOO P:?• ~. 0 
(t'i)rl\be';)ok and f ·csts available) 
Hof.f:ot>..n, Albed .1·! • . Bo~l~e~. new torl,; Amerlcnn Book Co~$ 
1949, 2d ®tion, 19~ PP• 2.44 (r.brll:boolt a'Vtdlablo) 
Ril"lt, . Jo.lm G •. am.·.· ·. :~rs tlUli. ~ .' ata n~ Bg£ldte!Wi.ni tor ~~e.fe Uoe (El.g:tant~ Oourae fhila.delphiat The JO.lm,. C. liii'iSton C~t 
l..941,. i;28pp.. ~.$0· (l~b:rkbook, Pra.otioe Sets-,. Tests av::dl.AbleJ 
l~rl:, . John G. ani OOell., -alllQin U • . Bo~.ll£ for !mediate .Use 
(M:vaneed Course). Fhiladolphi.a: The John "'6":-\ilinston Com~, 
19.37, 528 'pp ~ · $.3 • 00 { lbrkbook, Practice S®s, Tests aw.ilab·lc) 
I·:dtl.nsr,ru-.. Jo.tnes ·0-. and fi~., FA.w:ln D. =D....,oo...,kk~oo~m.-.&;,;;ow~.· <'lM J\~CO~ncz 
-.,:, .,.. ... __ _ --;-"' . :.:.& ........... ••• ~. q-· 
{ VolUine · I) • Oil'l.~innat:t.: SOu;th..,.l·test.orn Publlshine ComJ,:Gny ~ 4th 
odit:l,on;. 5l.-~ pp" $2.20 ( 'b:rt..boo1•;er, Pra.ctie~ Sst$, Test~ .• dl-
abl.eJ 
HcKinS.cy~ . Jcunes o. ani ~per, midn B •. Bookkoe~ and Account~ 
(Volym& ,l!). Cincinro'bi: Sb't\th-.:!estem F'Ublishing Co~, 4th 
crlition, '672 P!J • $2.20 ( ·k)lti)ooks, Precti~e S~s1 Tests. avail-
able) 
B001JU!ZPI1JG AND , CCOUN?IrJG 
l1oc~ , .:t.lli~ n~ Hhck1.nd, Ho·h~ ... d, and ~lle~ Clinton. Reeord..:Kccmintt 
l"o ... m~l:-;<t;ono (One-~ Course). Cinoin.nati.: Soutb.:.t-iestern Pub-
licrir}g Comp:u::W; 1941, 42.3 pp. $2.20 (Vb:rkbook and Practice Sot 
ew.:i.:W.b.l.e) -
Schneider, .t :roold E. and L.'lz:<mb;r, c .. !). &sie llockke~ _ n.nd Aca.outt.-
. W:i~ l'Ifrt·r York: The O.ni. versity Publish:tJ18 '&ii~, l91S:; 3d ~~ 
t:ion. (Tcxt ... "trorlCbaok~ first sanem.®: ~1~96; second r.>emoster, &L%) . . . 
SherNood, John and. Pettle:cy, John A. ,Accountizw .·t-Or Famll Dedu.cyiore • 
( r-'cl!'!.l:h.l® ) Cinei.ntl.1:t.d.. ~ south- :ros·~· em ;Ptibliehing C01~..r.w :t 1950, 
20¢ 
Theis~;, Ed~.~n t.. and Hunter~ ~ro.:; t . l'l:nctioal Aceount.:N:g.. Nm·. York; 
The Gregg P.J.bli:shing com~. 1942, · .3£~.3 PP• ~2~ 75 (W:>rltbook 
n.vail.:\ble) 
kblpEU"t. .., SaW., llos~f, ~ tthur li .. a.n~1 'k'l 1t:.co, ·11.1Ji~ c.. .Book-
!~:p:i:J:m mx\ _ .i\C¢0~;Ws J?rineiples ~ Praetie.e . Net·r ·York:--p.ren-
.. :~.,.,.~Hall, 1950.. 4;/3 p • 
Zelliott, Ernest _and Leidner,. Uutex>. Bqoltkeepi:pgJ :JAtrodu¢t?!l:· ~­
Yor ·: Prentice--Hall. $2 .40 (rbr}d)ook., Practice Set, To.crto avo.il-
a.bl~} 
Zelliot .. , Ernest and _Leidner( i'hlt~r. Bgpl<lceeptDS1 . Advnnced • . lJ~· York: 
Prentieeo-Ha.U. ~;2,./J;J l·1orlmook m~ Pro.ct:t.oe S~s ~vnilabla) 
ll 
Bircl ~ C.. • ~· _A'!;)TJ14Efl .BHi,noos C,ql.£ulatj;op,.. Nc1>; York: .The ~e~ Pub-
lishing ~~ 1932, i9S PP• 96¥ · 
curry, I-Toston E • .:md. Piper, ~~ ~n B. -~~1. .Busin~ss Arith.r.ictic, · · 
C_ompl.~,e, · Cincinnati: . South:"'ilestE:U~rt l~lish:ll18 · C·01nJ;nPY; 1948, 
. 5th · .· tion, 5B4 PP• ~ •. 2$ (Wo:rkbo.ok and 'l'&.ltS a~l: ) 
C~, z>reston E•, and Piper-. .a:lil'ltl B" Apj,?li.ed .B~s Ari-th.tnetic; 
Abridi1<il. Cineinnati: South .. Mostern ru'SliMing C~j · l94B;. 
5th a:lltion, 392 PP• el.SO .(fi>ri~o.ok and Twts avo.ilAblo) . 
E-wln, ~ ~r~ .:r.. :Arlt}lmetie .~9£ n:usinesp .}Jse.. D.aJ-timor.e:· Ttl() B .. n. Rolro 
·co.u:qXll'l.Y, 191;6, 2.d Gdi t.;.on1 5W pp.. $2ti00 · 
GoOd, . I~ X and Uell~egel, _ LcroT .. J • . TO<'ln:r's. ~t\§i,_hesll.rithm.et~c. 
IJm-; Yo;rlt~ .Q:d'otd Book C~, 19~, 320 P.P• n® · . 20 hk>rk.-
bool:: av.:dlahlo} · · · · · . · 
Hart" 1": 1.i v.l!l L.. . In;r.oduction ·~ tho _ lF-~f.fomn~cc !11. Bus~n(l$s. Bos~ 
ton. D .• C" l!ea; ... h n.nd Compnny,. 4.2$ pp... ;w;J;OO 
Ka.n~er, ~h~rd U. And Sc~~ t·tt1HtW L. _F.o~~ijo.l~ $!!. ~inooPf Arltlw 
mot.:Lc.. Boston: D .. 0 .. Heath Md Co!Ji.;.~. . 4 pp. ,~ •. 20 · 
Kc.nzer, ·~:"' !ct. .. and Scha.D.f, l'itlliam L. ~~ont~ 2! ~since~ Aritll-
f,et;ip,_ J2t;lo,f Cq.urse. Boston: }). C. Hoa.th nnd COJn!)l.1ilY,; · JlS _p. 
~~.00 . . 
!~llocy; Virgil S., Polisbook:t Vli.Uiem. U!, Cha-~ .. lveln E~, an;i Starkey, 
s. : arbon, ·J~. poru.lwcia.l ~~e. OhiCMo = Bonj~ n. S-!.1;,.11\- · 
bom a.l'Xi Com~1l'IY, l94S > 5l0 pp.~'5 , 
I·~el-t~lokin_, -~ J.,. :Rl"sh, John A.,, G.U'ld· Daten, Charl-es E. The .t\rithr.letic 
ot Duoiness,. apston: Ginn and Conpttrzy" ~ . 1939; 2d edition, tBli pp·. 
02.24 lDiilgnostic Tosto o.vail.&blc.) 
Mi:tchcll, UI;Honry, r..nd Reigner, Cb4;rles G. .Af>P.Y.ed. Arithmetic. ~oentia.ls. . 
tm~ti.r.J.ore: Tho II . !~ ·Rotm Cot1~1 ·1946, 2d editiO.ri, 140 p_.. 72¢ ~ 
~ot1c~"n, . ~lo n.nd Loiter~ &rold ~~~ ~e'reises and Qrll;b~ ~ ~_pid CalgJ.-
10pt.on,~ ( v.brld>oo!:J B<>ston... Qlnn e,l1d Company, l9~9, \:il.Ol~ 
Rosct1borg, R. Rcbort. Dusines.s ~bthEDS.ti~q~Thterciaes, Probl<ilnS o.nd 
T.ctits, Introc\p.qtoq Course ~A I'b:rkbook). W~l1 York:· The Gregg Pub· 
liol"'..inr.i Com~p l947o l$.4 pp. ~1,00 . · 
Roscl'l.bct>g, n. Robert~ Duoinoso Ibthdties-Jili:e:rcisos: , . -~blQ:JO c.nd mesto, 
A :v-cJwed £,o~q ( .• ll0rl{})ook5. · 1-.ei-1 Yorki . Tho Grogg Pu:blish:L-i-tg Com. 
pa.riy ~ l9l;S, 2l8 pp. ''\11i20 . 
l2 
Eosottbcrth ll. Robert. Bu::rl.n~.t;? l~th~t;j,es-Prlnci!?les and. Prectice, 
Co.-n ~e·i:.o pourr;e. i:l'~·;· Yotit= Tho C-T·Ogg Puhl:tshing Conipe.nY. ,' ·1941>., 
3d cd:i:bion, 56S pp. :~1.96 (Teat. Booklet. a~:U.,f;?.ble} 
F..o.soi:lhcrg, R~ Robert .... Essc:m.tip.l§ .91: Dusin~a 1-bt erltltica-Frl ... ncirllcs 
and Practice. · l~ctrr York~ The Gregg Publi - · g CQto.~, 1945, 4th 
editJ.on, 376 PP• CJ... 76 ·.· - · 
. ' 
&nith, J. H. I·brkbool~ .iri B~m;:;lness· ll:rithm.dcie. Cinc:lru"l."lti: S01Xfl''i-
. tiootern Pu.blifiliint:f"Compai\f., i94j; · -~~' 
Smitl=ll -iz~c~ H~J ,~d Thompson; _ :J.yde 0 •. _· Sm:i~hlin0 £lnd ~ojfon Buei ... 
~ At'it~ie.. Ne:u York. P%-ent.:t.ee-.-Ha.U, 19L~, ._ · . • . 
SUtton; c. 1·1. t:md L~lt;JS, ~J. J~ EGonorw.c U'5l.thcv.aties. Boston: Allyn 
and. Dncopi 1950, §98 W· ~f2 .. 2/t · 
Tt·rohig, James L. JU1se_ tial. f..~c~iseq .,¥! ~us~n~s M'!,t!llUeM.e {A 1o7."lt-
bcolt) . Boct~n~- D.. 0.. Hoath and_ C¢~-J.\7, 12'1 pp.. $0 ., · . 
Vari'l'uyl, ~~g.e H. . Businezs ~;tbfietio ~ . Netr Y, ..,in . Amct".lo~ Boo!-: Com-
pmy, ~947 > 352 pp.. i,J1 .. 72 bi6rkbook O:V/l.'U4~1e) - . · 
Van~l, Georgo u. Ibth~_!:;ie:s p_! . Su.tiine S:· Uc'-'r York: American Book 
OoopP ••:ny_, 19.46., 502 pp. ~12 .00 ' _i•kl:rkboo!{ ~vt\.ilable) · 
Abbot;t 11 .t.ot.ttc Caton. :Punet'Ul£hion . Yl A. l~tsJl§tl· new York: The Crregg 
Publishing Com~, 1940~ J.St. edition, l sheet.. 60~ for pkg, of 30 
Au:m.cr, Robert A. Ei'footive Bseiness .lwJJ.sh. Cineiuna.tit So-q.th-~.lestcrn .. :Pub. ~hin.g c~, '¢iompl.ctl6;.§d edition., 1949, 5~2 pp9 
~>2 .20 (~rldlook available) 
Be:r·cnolomet·~, w~ E. and Herburt, Floyd .. . BJtRines.s, Hanto .Ehel;ish. HEn-r 
. Yorlu The 1-:t'le!ilillt:m Co~, 1.:931.~ 3~7 PP• ~')z.oo · · · 
Dav-ls.IJ Roy,; !.4ngha.ro.1 Gl;t'..l'€inC(ll U. and Stone• l'&UJiam tr(l. Mod~ l3U$inOSS 
· . >:t·. •• ·s • Booton~ Ginn end C<>m~, 194011 2d edition~ · 516 pp,. · ~;>2o~24 1brkbook availa.'bl~) 
Dofendo.ll, Po~ lt• Actual Busi:.noo,e ~f.'\~· BQ.sto:ru Tho Ua;eMlll.D.n Com~li 191;3~ 473 pp.~.3•00 
Iiltdr-ldge, Florence ancl Good, P~ :r • . ~u~:tae$S: SEeUQ£ and Voc.;\l~ 
Ihij.ld~z:· Nett Yorlt: Ame~ean Sook Compan.y, 1949, 7th edition, · 
lb'9 ·pp. fill ,40 
C-oldbeyg, Georee, Foret;, . Isabell¢ F~ and Dlocl~,. Arth'UJf L~ A T'lorlil . 
2! uora,s. Phillldel!i'dat t.Che Jol'm c."' t-dnston COI<'lpatly, 1949,-96 
pp.: 64~ 
C-rove, Glenn A. e.nd P.arkhuwstj .Charles C • . 1'ZI.i£!,sh Jiamon~s and Prin-
.eit?ltFh Net1 Yol"k~. nentie~Ha.lla rmsed. od.ition.. ~~3:ti0 
lie.ga.r, !Iubort. A. ·.and Sorelle, Rupert P. .Ap~OO. f!uein!C!s • . :Fh@sh ~ 
Co,trPf;t;p,ndone_s;. Nev1 Yo'tlt: . Tho Gt'e~ PUblishing Com!XltlY~ 1924, 
'1.44 pp.. $1:.60 (\tlrkbool( available) 
' 1-.ngp.r, Hubert A~, Stm1art 3 i~o ~lo a.nd Hutchi.'lf;'lon, E. Ul;JJ.an. The 
:fu~sb Q!.Dusiness.. tl~tt.r York: . The ~egg Publishing Comp&zy, 
1948; 2d edition.r,t 344 pp.. ,;;J. •. $0 (l'br1~bo¢k available) 
!kti'ichl-:ios,. '"'eo. gc Burton.. Hct·r l3u$inec~ &-!fJ..J.oh. Ueu Yo!'!:.. : Attte:rican 
T:l(X)k Company .. 1932, 394 pp. · v · · 
Hu:Cchin.son, z. ~J.lian., ~tlU;h ~~:rlc Sturlies ro~ S;t:cmBI]-pl:crs. 
ll c.'t:J' Yor·1~: Tho Grer-$ P.t:.bl.:!.sh:~-'1$ Cor:!mey, 1942, lot eaJ.:t:J..On, 64 pp .• 
40¢ 
L.1.rsen~ Len:""JS. t " $!.i1d KocbGle, Ap!X)llatJin.. S.t~n,ozr?-phcr;ts Re!'erpnce. 
l.n.n1ml. Cincin..."~~t.i: Sou·th-Wostern M>llslting :Corqnn~r, 3d OOition, 
bl~.¢ . 
Lcsli 3, !..ou,.i.n A • . ~ 1.1: 1ousand Hnrdc-S~)(U~~, Dl.vidoo~ /'l.scc_;rt.~ . 
l:ic:T Xork: •.rhe Gregg Public.bine 00!'~, 1942, 2d edition, 215 pp. 
f,X)¢ . 
Uc:>-~er, A .. Voec.bultltt~.};~ns ?~Qll;ot• Boatont 'ml~ Ihcl·!il.l.o.n Co~, 
l939, 160 PP• ''l..CO 
l:Jillor, Charles · • nm·r Businoos Spellor. Chicago: L;;t>ns and Carnahan, 
l93S, 191 PP• th.08 - . . . 
P::lrkhurst, Charles C. EnfJislf For Bus~ees • lfe-t'T Yorlt: Prootic a-Hall, 
$2.2$ (!'Jorl~book available)- · 
Pcl.cro, .J. f2usin~cs SEaller. Cincinnati:: Sou,th ... t1estern Publishing 
Compacy ~' $8¢ 
RoignOl .. , Cha.rloo G. Applj.~ . i§!wJ.:k?l!. ~se:Iti.a.ls. .. Ba.ltir~X>re: The H. lL 
?..olre Com~, 19M. 2d editi.on, lOO PP·• ~~ 
Rcigne:r# Charles 0:. . ApPlied l'unct:uation. . D4~tim:>re: The H. 11 .. f\oOlie 
Compa.cy, 1945, 2d EQ.ition, 7B pp. 4$¢. 
Rci.gner1 Charles G.. ~sh For Business U~e.. Dalt~;~?e: The H. M. Ro;·r~ Compe.ey, 19'45;'2'r1 edition, 5U W• v,l. .. sa. · 
Reit71ct~, Charleo G. Pr~ctical. ~sh PriUs., Baltirnrc·: The H. M. 
Ro1:to Compa.ey, 19,9, 64 PP• 40¢ 
Raignor, Charles G, Pmctioal. Punctuation Drills. Da.lt.iroro: The 
H. !'! • Roue Collpley, l9.39 ~ 34 pp. 409 
lS 
l:le.os,- J. t>~ticr. !3.;.qf.n~~ ~.J!pJ!.. Oinc:i.~ti: South-Hestern Pub-
J.:Lri.~ Co .. ~w, 193'1, 4th ecti.t1on, ~97· pp .. lt<?l.6S ·(\t>rllboot 
c.w.:i.JJ;tble) · · 
Shceb?..n, .:\.. Boht2! l3.J!S:\ll~Q lii!ilti~:SJ:'"'~ Clri.eo.go: Benja.!::d. it. S.:mborn 
nnd Canpi.t"1.y,; ' ":~2 .36 · 
Str (;me, &rl P • . t:r..ttins Bucine::JD ·Letters. N('r¢.r York: f1.'11'me.m Bo.ok 
Company., · 1950; lst: editiop. · · 
lrllltero, R- G.. l*!ord Stp.gies. CinciJ'l.no.tt: $ou~t1est,.em PubJ::lnbing 
o~, 19/lJ, 3d edit· on, lh8 PP• \'!1.20 (l'.brlQ>oolt and Teets 
a.V<>..ilal;>le) 
Young, ! .. u. 'i'll_~}!?rds . .!! lJ$c. DootQm l), C. ll~th and Co~rw!t 
Books l to 4, ~ch 72 pp.. 48¢ rocb 
l· · · . 
Dlis·e, Sidney!-!. and P.o\r~, Clyde E. hve · .. · ~ taw.. B(lstont D. c. 
Hoo.t;h. <md Co~. 61l pp. ,.S . OO tobrl~ook and ~Etets avail.a.bl~) 
Bogert, Goorgc G., Goodmtm, Kennud E. AUd lfQ~c, idlli~ L. Introd~­
tion. to Business La:w. Boaton; Ginn -an! P~, 2d edit{on, 587 
.p:p.; lm'.~s · tv.brl'b00:k and tests a.vW.able) 
l";Lok. l-fcKee and Po.llterC1Yt J:A.Ji~t A,. AJJeli£4 B!£iness Ltl.w• Cinc.itu19.ti: 
·.. South- rostcrn Publishing Con~,-!9,01 .th dtion, 633 pp. f$2, 40 
· . (t'b.rkbook a.nd Tosts ~v.nilnblo) · · 
G$tz., S. George~ GerstGW~l:h Cbariee W. nnd lW.nz~, m~ i . ..: . EGaen-
tioJ.s · ot . Business ¥.'!· ~ Ior.k: Prontico-Ihll~ 3d «li tion.~ · 
1'2.40 \lbrkbook aVtU.lab:Le) 
Joseph, Louis A.. Comrnot,oial La.w Renew ~ook. ~~.r tork: Olc.ford !lo.ok 
Com,:rarzy-, J.930~ ~ PP• n~ t$~ . · . . 
i':atchc:r, Ros.o l:!. and Good; Ham I . Vigualized. Businoss. Ian.. !lm-1 
York: ~ord Boolt Comp:my, 1.940; .35.2 pp~ n~ 01.20-
!Corr, ifuOl!laS .$. 90tll'del'Oi..JJ.. ~w. Nc:rtt- Iorlu The 1-~ot-!il.l.:ln Company, 
1939, 392 PP•· l2.20 
Lavine, A. Lincoln and F.dels.on, ~()].. Basic B.upin~ ~· ~nlti ... 
moro; The H. 1·1. Rotze c~, 1.949, 2d Gaition, 3'76 pp. ~~l . sa 
~hndel, i'!om~ and !Avina, A. Id.neoln. _BUGip.esa, taw for~~ Use. 
Fbiladelphia: The John c. rfl~ton c~. 1947~24 pp •. .12 
· ( l'brkbook available) . 
RQS1;lnba-g, R. Robert., AI:letiOM !ffig~eos IAw. . Nen York: The Gregg Pub-
lishing Cor.~, 1.942, 632 pp.. 'li/2 .. 20 (l'brkbook ~vail®lc) 
Rosenberg, R. Robert. • ~s.en;t;ia}s 9!. &narican, ~usi~o~. -~· 1i~1 York: 
Tho Grogg Publisb.i.ng Co!:tpa.ny, 19·4;, .374 pp. ~.~1.00. 
S!~r~ Robert 0., ScJmf.dder, Arl:lQ.ld E. and R::llmor1 Benjamin 1. ~ersonnl 
Dusinasg Lo.l't. U<n·t :tor.k: 'tll~ Grogg Publish!L.ng Coll1pj.Ily, 1947, 637 pp .. {)2.60 . . 
Travers, f.iicheel., Ro.gers, F..a..l.ph ..:, . a.nd Thoznpcon, Clyde 0..- .Bysiness 
Law tmd Procedure. ne :~ York: Arlorice.n Book Co~~, 1943., ~th 
oditidn, 6.>s pP. 0.3 .l2 (lfol"kbook c.Va.il®le) ~ 
Woavor, SP..JlU.c:.ll P~ !.4~-; ot Businee.s. Boston;. .Allyn a:M Bacon, l 94B.r 
1:].2 • ~~2 .or-- . . . 
:.1 pp '· • . . 
l'lhi~, U:uJ.aee Hugh, Jones, J..;L;>~ I. .. and J,!()Qdy,. Jrunes Ullliam. Eesen-
t.ial.a .2!. CO$mwclal _Law. New Iorlc: Tho !lrf)gg Publishing Co~, 
1935~ 2d edition;, $,30 pp. _2.00 
--- . 
Cor..nn~, lf,. H. BusinBss ~Aqnimst_~i::i~n· Nctti York: i'he Gregg P.a.bl.ish ... 
J.ng Com.p:my, l945, )39 pp. ~~.oo . 
Cornoll, UUJ.lo.m. B • run 1'-hcDonald, John H. B'usiniaS$ O,r~zation ~ 
ll.ro.etiee. tJoti York: Anloriean Book Compaey, 1936, 22 pp. "2~J.n 
L:u-non, Gus~v0 lil., Johnnon, Robert H., a.nd 'rell.~l", rbl tar lt. S.oleet-
ing a;nd .. Qpemting ~ Business 1tJ.. !~ Otm. }!m·r !ol:"k: P:rent. · ce.-
Hnll. • . · ('2 •. 25 · . 
t aiU, !:h:c;:J.ph.rey .B. nnd Cool, Mot~ lt. Underota.J.ldin&.: At;terice.n Bumuess. 
Booton: The l-.c,c!,li,llan Comp;l.fW, 1939 ;. lst od:i.tion~ 4Ms pp. ~2-.20 
Odell, ~'iilliam R.. , Cl:lrk, Harold F., N'i~, ~~ D., Paulson, Oscar B., 
'l'rc.vis, Dorothy L. and Tt-t.lss, Huth H. Business: Its Orger.i~tion 
and Operatic¥. Doston: G1.nn am Cornr;e.ny.; 19.'.37, 524'" pp. C2 :64 
{ ""ests available) 
Robinson, illmn H. l3:usil¥'s.~ 0 G,aniz.'ljtion. and Practice. Net-r York: 
Tho Groeg Publishing Company, ·1945, lst edition, 557 pp. ,~.3 .• 00 
P..obitmo ., E:hdn U. and Dlael-;lcr, ailllam R .. _ _ Tdda.zts Ousin~s-ItD .Q£.-
ga.n;lzc.tion anc;l Op~<P:bion. I~e'\1 York: Th.e Gregg Pubi!nltlng Com-
~3 1949,~ sd.it:ton.t' 429 PP• $2 .20 · 
Shilt, :aern.al'd A· a.nd ttt.lson, w. trenoon. B110ines.s Principles .and U'l.n-
agOOlen~ . Cincinnati : S<?ut.h-UestePn Publisb.iilg' Co~'",' 19h7;-
2d ed:ttion, 65S pp. $2.·40 (Testa ~'W.ilable) 
ZuTavern, A~ B. Businesf? Prineipl~ . Not·r. Yo1'k: Tho tJn:l.v.ersity Pub-
lishing Comp,-iriyo~ 1947, 2d edi lion, 613 pp.. • 2 .20 (Tests avdl-
nblo) · 
.1\c.ncu, Pe~er L.. '~l-:rrltl;M. Otfie~ 'Prac~ice. Cincinmti.: South-, ~'l'est~n Publishi..~ Co.~~~ 1950.? (l:.g-0' ( ~a.Qtice Outt'it) 
F'lcher, P.obcrt. lnttw.sivc Oleri~ .:md Ciyil. S~ce Tr~.. Oin-
cintiati: South•Wostern Publishing co~, l9Z3, i'9QiiP:: $1.0$ 
Felter, .lblna. !!~ Persol'4'U and C~er;l$!! Effio;1E&9:i) Baoie Coureo. EleJ· 
York; Tlle Gregg Pu.bllshine Co.mpa,rey-,. 1949., l$t edition~ 352 PP• 
~1.96 
Felter; ~. K,. . Parsonal ~ Cleri~aJ. £lfieianct,. Advanc.ed Cours~. 
~Jet:, Yo:rk: Tb:O Cl!legr:; Publishing Co~,. lSt ddition, 400 pp .. 
t;;z .% 
Goodi'cllo"t·r, Raymond c .. o.nd 1\.abn, Gi.lbo:rt . Pl"o~~c;b,g !n Clorical'mdn ... 
iPG• Cinoinna.ti: South-Jestcrn Publislline Com.pa.ny, 19~, 252 p~ 
(~1.20 . 
G:r~eg ,, Jobn Hobert. Appl:l.od ~cc.rota.r;ta:l ptg.ctic<.'\, N<t•t York: Tho Grogg 
Publishing Oot.lpa.ny, 1941, .2d odition11 534 ppo ~2 .00 (13-usiness 
Formo availAble) 
If.irk, John, Mllt.ntord, G,. E •. a.nd ~; !l. H. Qene'l'G.l Clerical Procedures. 
Nm·1 orke :Prf4'1tics-IW.U,. 1951., ">1 "$$ (vi:>ri".hoor..s .nvailablc) ·. 
Kirk, John, Scott, 'tlesl ·oy E~ r.nd Lurle, Jc.eques A.. Clerica~ Practice 
and Rocc:rd':"'Ksepinc;. · Baltin10re~ The H. M., Rove Compo.z~h l9.4C., m ·pp. ,;1.40 · 
Loso, It'ostel" u .. and Agn~1, Fetor L. , cnsr~co.J. Off-lee f.!aotico. Cinow.n-
eti: Soutb .... Hestern ?tt'!olishin.g Oom~, 19.50~· 504 pp. · ·••)2.00 
(WJrl;::bool~ a.l'ld Toots a.V'tl.ilable) 
!.oso, FocrC.c:' W • . ~nd l'r.£P.~t:; Peter ~· S.cc:ro~al bt·~ic,e ~otic?¥ .cin-
cinna.t:J.: .south-l'Ji.estern Publishing Got:1pa.llf, 1949~ 4th. edit:r.on, ~.36 
pp.. i 1.96 (Tlhrkbook ttn{\ Testa a.va..i.lable) 
l'lcF'ndsen,. J. A., (4~~, Jcosi.c, tmd Gc.rdcnnire, Erin 11. S.eerctarial 
Procti.ce Tscts. Ncu Yorl{.: tho ~egg Publish:tng. Coopacy:, 19lt3, 
lot edition, 74 pp. 60¢ 
11er:i..U, bbi¢. !i., Beosey., 3abe1 A. and l'hlsh, · JOhn V.. 1\:nplicd. Off-lee 
l?raotico. Boston: D. C .. Hroth and Cor.:'!pat'ly., :3d ed:t tion~ .396 pp~ 
02 ~'40 ( Bu.sina:;s Forms nva:I.uwlo) 
I.oigncr, Che.l"1E~P G. .nBacntiC\l Bus:tnoos Fol"tlS ~. Baltim::>re: Tho I.~ U. 
R<:n·te ComPl'JlY.t l947f1. 110 PP~ 64¢ ~A ·Procticc Outfit) 
19 
CLm!OAL Al® Sl!ln1.ill'A!£L\L CFFICE PRACTICE 
:Pcigncr, CQ.nrles G. O~i"ioe Pre.~tice For Im-stth &ltir:!Oro: The U.M. 
P..ol·· . ComJXUzy' I 19 if5, 31 pp. 4S¢ . . . 
Robinson, Bbdn l . T~ l.g,t the. !-Iodem Ofi'ic·e. rim York: Th 
· Gregg Publishing COm!XUV, 1939, ~43 PI>. 42. 00 
Sticl~ey, Rufus c.nd StioknC11 Blanche. Office .e . ~rat.tll"'.i.al. Tra!¢n&. 
Nm·r York: Prentice-ltell. ~1.60 
O.f.f'ico 1-hchin.:s: 
Aaneu, Pciar L. O!fico .achinos Course. Cincinnati·: South-.·I~te:rn 
, Publisll.'i..ng Co:n:rney, ·1942, 124 PP• 72¢ 
A{!):ic;tiT, Peter L. o.nd Good.fallOl'r~ Ra.;v!oot'li .c. Full K~ AddinG~­
~ l!achine Co~e. Cine:l.ru"l.nti: South ... 1Gstarn Publishing Com-
pa.ny, 19.39, 90 PP• · 6$~ 
Agnm:;, Peter L. arxl Goodfollm, na~nd c. Ten·.!zc~-Li.sting ~­
c ·i.ne Course. Cinci.nr:nti: South-\iostern Publi~Oo--!ClJY.; 
1950, 2d OOition, 99 pp. 00¢ 
BUSl·r, eter L. run G:>od.follow, ~:Y't'JOnd C. Vocational mf"f.:.ciency 
Drillo (~-Driven Ca.lculato;rs). Cincinnati: South-r/estorn Pub-
lishinc Con!X!JW ~ 1.945, 44 PP• 6~ 
Alo."3ndcr, E. t· . ~~Use 1?\!p;l;i.c:~.tinf:S :t-hcN-Aes• Ueu Yox-k: . The 
Grc&~ Publishing Company, 1945, let edition, 63 pp. 6g¢ 
Bireh, C. E. APplied !~chine Cal.cul.o.tio.n. Net'l' !'orlr: The G!-a&'! Ptib..-
lishing Con~, 1.932, 2d OO:ttion, 55 pp. 96~ 
Edik.bone .Voice {titipg nnd Intcmt_ed Stuciii)s. · Cincinn2.ti: South-
l·'astcrn Publishing Coopnrzy- or ~'lest Ott>.ngc, U.J: Thoms A. J?di.Son 
Ineorpora.ted. ~ 2.00 (Lot;.tcrhoo.d Pads tJ.va.ilable} 
Fo.snnoht; lhrold D.. Hot1: to Uso Businoso ~tnchincs. Uot·r Yort~ : 11'he 
Groee Publishine· Com~.y, 1947, 1st edit .... on, lll pp. 1.00 
GoodfoUo·v, F~nd C. and Agneu·, Peter L. Cranli:-Drivan CalcuJ.a.tor 
Course. Cincinnati: South-tf~tern Publiobinc Ctt;1r:c.cy, 19.U, 2d 
.odi tion, 124 pp. 68¢ 
Goodtellol·F, rteym:ond C .. a.nd Agnet·r.; Pr;rl.cr t, .Kezr ... R'51V:~ Crilcul4tor Cours~ .. 
Oinoi~ti: South•Hes·~ern Publi:shine; Cotnr,ia.ny, 1949, )d ecfi..'tion, 
1.54 pp. 00¢ 
Kingsbury, George B. and Smith,. 1-b.l'~o;ci.e. Applied l4:"!.obine C*ule.tion .. 
ll&·ri!ork} Tho Cr.ogg 1\tblis~ Comp..'l.¥W; ·l9:32, ;5 pji. · 9'6¢ · • ' 
11ee.hri.n, J.:unes n.. lk.m to . Use The C~ulat.o:r . and Com19!Aetter.. Nst.r 'Iork: 
. The Gl"egg Publis:hiii'g CompAey, · l.947·'~· 2d.'"~ti"on, 85 ppq ~ 
Pcrtter;. T'nel:tl.ln U. ani Stcn;t1 Albet'ih Uou ~ Une The A.ddina Fhobin~, 
· ~loo~~V? · Kgzb~" New· Yorkt . ·nleGi-O{t$. Pu'biishtiig· Compo.rcy.. 19431. 
lst 0ClitJ.on, ffJ pp. $$f . 
Potter, Thclm ll. am Stern, Alb~. Ho1·t .I2, Use· '!'he AddinG l•ia,Chine, 
Tcn.--.Kgz twbot'..r'd. N'O\'t Y.o;rk: The Ql-·egg l?ilblisldrig ·Oom.~w~' 194$, 
lit &iition, S? P.P• 00¢ 
Stem; Albert, end Storn<J Alh-ei'ts ~r,. Hoit: 1.2 ~ ~illip;r1 or !nv.oic;Hl&. 
Neu York.:. . Tho ili'egg .Publisbing Compa.ri~l) 1944)' lst ~ti.on, 91 pp. 
S$¢ 
Bassott, E. D! ~ A?l011~ Pete~ L~ . ausiS!!ES> F.i.~1 Cinei~ti: . Sonth-
i'lostel"ll 1~blislu:n;g Oo.:-npney1 l.9A3, lbS PP• ::,1.20 {Frnet:r..ee Outfit 
o.nd 111QSto a.voilsble) 
Cnd't·JnJJ~dor.; !Awa H .. . and Rice, .s,. Ada.. PrlngiW.~ ~. ~ooru:; n,."l¢l~.Fili~. 
&J..ti.l!lore: The H. u. Rotre Oor.n..,-oony1 '3.945.» 2d; e.Qit:r..on, 160 P.P• .;~1 .20 (Practice Outfit a'Vail.able.) . . 
Fish~, Ra.;y' ti.. AllJ!:¥?bot#i.c.Indeocl!}S {tax.tbook-1~rkbook). Cincinro.ti: 
South-tlestern Publishing Co~ny, 19471 32 pp.. 32¢ · 
1'~,&;:~-oi.v;o IndexinG ~ct. E'Uifm. f!mv- 'tl'o~k: IJ.bra.:ry Ruroo.u, R~ili.ngton­
lla.nd, Inc •, 5th. «U. ti.on. ')l . 4(J 
• . 1 
1".- .., .• 
l3o.rl"e'ct, t!H:X>dol~o, ~.d Usiss"' Benja."llin B .. The.~ ,Sfi:, ,J<(.'fJ• Hm·:r York: 




Beo!:er, Father R. s~~ctarloo 1'~10 ~¢C;G~.. J1(Jt!J' York; &roper :md BraG. }';2 .00 
Lc.roen, Iama.. A • . and Koeb.ele, Appoll ~~ .• stcnom:a:oher's R!:)f'cronce 
1-Ja.nuril. Cincini'lntif Soutll·~kstern Pub:U..ab:tng Com}:eny, 3d editi.on, 
64¢' ' 
'lainto.r, Sarcll A. o.nc:t i-bm-o.; Kate 1!,. S~reta~1s Hanqbook" Ue 1 York: 
«fho r.ta.cnl.lle.n Com~, 1949, '7th @.tion, '73 pP .. ')3..$0 
Con:::a.tt;.'le:t~ J:tlucatlon Study (Th~s l!. Drl.ggs, Di.re¢tot-) of th~ t'h·JiiQn"11 
. Associati on or Secondary School. Prinai}cls ~ Consu.mw Eiucat.i.on 
Series. Ur.it T~s: · · 
lb. l 







*· 9 !b. 10 
~kh ll 
rla.shingt.on,. D.c:. lh"tional. Associatiol;l. of Secondary Seoooi Prin-
ci.J.Xlls . &.eh t~, 35f With quant,it;r disco~.s e.vo.ilabie. 
Consumer Ei\\Ca.t1.o:n Study ('i'h~ .H. Briru~s, 'Pil"ectot-) of tho fhtioml-
Association of Seco~ey School ~ncirats. ~ ~~s Guide, 
.1Jith v&rk Sh~P..· ~ttshington, D .a: thtioml: Aes0001!on 'or s~­
onda.r!r Sehool. P.r:tnci!XUS ~ .Neu York: . The Gregg Publishing Com-
pany, 1949, ~56 PP• t.}l ~SO 
Consumer :GiU<mtion Study ('.rhotla.S u. Briggs, Di.l"ector) o£ the Ibtiomi 
. Aenocia.tion of S~orula.l:r SChoo~ P~lnciJXl].o. · J¥::oA9J!i.~ Roads . for 
Aracrioan D£i!JG,oro.gz. ttl.~n1 D.C: lbtiorol Ae~ci6.ti6n o! 
Sccondcry School 'Frlncix:a,lt!J Ol" new To.t.l,·: :H¢GrE:l.~fiUl. Book ·0®1-
pacy, 1.947' 252 pp. $2. 00 . 
Conoumer Eiuoo.tion study (Thomas U. Bnggs, Director) of tho lhtion:U. 
Association ot Seco~ School Pri.ncitnla. '!'~book ,i:a Consumer 
faucation.. llamrl.ngtion, D.C ~ lbtional Association of Sccon<hu7 
·School .Pri.nei1XUa or I~aw York; li!c<lraw....Hill Boo1c Compa.ztrj 19?0 
Consumer :hklu~tion Study (Thoms li .. Briggs, frlre¢tor) of th.e !iati.onal. 
Association of Soconda.ry SchOol Prlnoipaln~ Y~ Lite in the 
Cow)t:rz. l'bah:l.ngt,on, D.C: Natio~ Association of ·seeoodaey . 
Schoo~ Principals or N:aw !orlu li:.Grow-Hi:U Boolt Coi11pQny, 1948, 
410 pp. t>2. 00 . 
~~ JesPie and Jones,. Lloyd. I,. ~& Oons~• s Economic Lite • . 
!i(.n·; York: 'rho Gregg :Publishing Co~v, 1946, 555 pp. 52.40 
( \·brkbook a.vaila.ble) 
Hcil, Erl:~nrd. tf. Comumer Training.. HC\ · Yo:t'l~r The b¢1-alla.:n Compe.ey, 
1943, 5$4 PP• $3 .00 ' ' 
Potter, f1. D.. Fiber !Q. F.:..~ric. Uclt York: The Gi'-~gg Publishing Oolil-' 
p:l.ny, 1945.,. 314 pp. ~2.20 
Reich, ·:E'dt-.'O.I'd a.nd S:tegler, Ct:Utlton, John.. Op.m:nltl<'1r G<x>®~ l~ct1 Yor.t: Ame~.:..ce.n Book Oonp.QI"~.y, 1947, ?:38 PP• ~2,96 h{()rkboolt nvnihble) 
.Shi.eld-.:1.; H .• G. and t'!iJ.son, tl_, I~rmon. t19nswacr. teonomt.e PrOblems. 
Cincitm.a.ti t South-.Uestern l'ublishtng. Com~, cciiJPJ.cte, .3d odi.-
.tion, 760 pp. $2"2.0 (11ot"ltbook ruld Tests a.va.ilabJ.;c) 
Trl.llin~, Ihbel E~, .llberlla:r'I.J., E. hin(~, aatd r~ttebolas, Florttlcc .·ltl-
li<lms.. Ml9Q You~· Ph.il.adGl~ti.o.; J. B. Lippincott Ccmpa.ny1 1939, $2 .40 . -
<nrillir-..g, Htbcl. E., l!l:>~hn.rt, E. Ki:ng.. n, a.nd Mtc~olas., Floroneo ·ii.l-
.liCl!IO .. . You and l!;~~ l.:t..one.z. Fhila.delpbia~· J. B~ Lippincott Com-:-
~h 1944, 2.60 
,. 
·' 
DIST'RIBUT!VE :illUCATIO ·• 
Ba;n.1;,:n , 1m~rey. Store Aqti \:i~l l·:!oi~· N®t York: The Gregg Publishing 
Comr:c-tzy, 1:9/f; . ·ist oo:tticn, 223 P!'• 01.20 
. . 
Beeldcy_. Donald 1.. n.n l:e~, Hi.Uio.n D IJ.'he Rett.U.l Salesporl$on ~t 1i::>rk. 
U~u Yorh.~ . %.c - ~egg Pu.bllohine Oom~,. 1948; ls.t edit:..o:n, 3'3a ·PI>· 
:)2 .20 · (t*'~ltbook available) · 
Blac.::stone, Ea.~l G.~ Or'-'vforo, Claude C ... .and Gvi~. ell, El.tingo. 
BOoto11: D. 0~ Heath and Com~~' 3.~0 pp;. {)2.20 
Brisco, !iorr:i.s t\; ., C''tl"l.i'fith,; G:ra.ce, t:.nd Robinson, 0 .. Prosto:n, Store. 
Sn..lecnBDS11iE· ~Jm~ York; ?re.ntieo-iiall, J.947, 02,40· 
Cecil;. Bt:!ce., ~ser:.t:ta.ls .2£ C_a.:sh:1.Pm¥• rJetr York: Pra. Ucc- ,.,1_, ~;1 .. 2$ 
..... , Jobn T .. A. ~,a Starch, Daniel,. sa.lcsno.nshio forJ!ttp~~ lm:: 
Yor.l'; The 1r-t3€f£ htblishing Com~, l$36, 1st cd:ltion,. 335 p • 
. \)2 .• 00 , 
H gadone, :3. B.. c.i.'ld 9oo1dcy, D .. K. 
r.z.!lo Gregg Publishing CO:"'npo.ny, 
rnccl.a.:"ld, N:J.tollc, Bernard, Louise; c.nd Ta.llm...-m, Gorald • Selllner .:!!2. 
~t~'.s. C~t9J!19£.• Boston: W.m:1 al'ld Oom}XlU.Y~ J.9l:2, 413 pp •. , ')2~ ': 
1-::tiyt'J.O;l."d, 1-h:rold. H., Da....~ro~1, Kcr.noth, .:md Siealcr, Carltol J. Retail 
lilr~.rkctin& and I-.cr(!handisinn;. .Boston: Gi.1m and CoinfQny, 1938, 441 
_J, .. .(!t; _ _ -~ . a . pp~, .... 2 .. S4 
Pottor, l D.. Fiber~ I<~gl(rio.. Nmr Yolk: The · _. egg Publishing Coo~y, 
191:..5 j 314 PP g :-~:~ .20 
Reich, E:ilnl'd. Sellin~ to the Consumor. lJGn'! York: Am.oricc...~ Book Conr-
pro,y,. 194911 '5th OO;Ltion, 509 pp". t>2 .. 96 ( t·Jor~book e.va:1.L1.bl.e} 
Richert, G. Het'1ey. ;Rstoi!.:!J1rt-£r!r:m· 21os and I>,t~actieee. rre··1 York; 
The Gregg Pt1.blisl'..ing Co::.:.~~ 1.947, 2d edition:t 43~ tr:)., $2 .20 
( t'brkboolt a.vo.i4ble) 
DISTPJ:BUTIVE .EDUCATION' 
Ro't'roo, . !\dl:e.rd. J. and ~~J:.an, Ca:troll ~ · . Funda-nentals £?! Aqvertisinri·• 
. Oincinnat:h Souvh- t'lestem Pul;llislu .. ng Com:rxm;,r., 19.50, ,Sth Edition, 
40~ pp. ' !;~2 .40 ( rbrkbook n;vailo,ble) 
Str and, C~l Bv §fllesnlns~,:tn.tqr. .V:9AAt?to~ and p·~na.l Uce. · t!~·r 
York: The .trregg Pll'h:ttsh:u1g Comp:.my.~ 19.49, 2d ·'edition";""126 PP-• 
. ~'2~00 
Sutton~ lC~SO·• ·"'he .Teahrd(ll,i;e. o£ ~~~· N~r York: TJ:w Gregg I'ub-
lislung Co~, 1949, .U9pp, . · .• 00 
t\hlters, R. G.,. l'iingo.te, John \11. and lv~ncr.. Ret;,~ll-!ereho.nd:i.s:L.'"lg. 
Cinein..l"l.itit South- Iooter.n Publishing Ool!lplit,y, 1951, 4th' <Xlition, 
02 .40 ('{lbrlrbook n:V'ailable) 
I. 
OOONO!fiOS 
Co,wer, ThomtlS !f. a.nd Ca.ng;Leha.el, U~tucl. l£Em!!..'1ltL\ri[ &onomtcs~ Jot1 Edi-
tipl);. no.ston~ Qi.r.n a.nci Company, 1937; .3d edition,. 574 pp. 02 :96 
CJ.ar!t, Harold F. ~pontifs• Um·r York: ~eric~ :aool~ Co~, 19ll-7, 
2d er;liti.on, 508 pp. f~)2.52 
Corbett, James F. and Colvin, !•O.nmo ·bdern Econonti.cs. Boston:· The 
lhcUl.ll[\n Conptu'ly.; l9ltl, r€1Vis.ed edition~ 591 W· $3.60 
Dodd, James rb.rlrey.. Azml;l:E(d Econo.'iitte~. Cincinnati: South-.Ucotcrn PulJ.... 
lishing Company~ 1951, 567 pp. 't\2 .40 (l·bl"kboolt., '!'Qsts, Trochorts 
liJru'rual ava.:Uable) · 
Fny, ChD.rles E. and Bagley1 tftl.lialn. c., J:r. El.wenta ,E.! Eeonoptics. 
Boston: The Hn.c!·fi.llon Corap;'Jl1Y, l 9,3S, ad edition, 5~2 · PP.• •'\3 ~>00 
Goodmen, K~ .... and toore, ~li.lliam r.. . !lb?nOJnieo ;!!lmcr-&x L!J:2. 
Booton: Gi.lttl and Comp1,r.y,. 1947, .3d edition,. 576 pp. ~;2:$5 
Kl.ein, Jacob, a.nd Colvin, tool!. .Ec<:>nontie f!:ob~(JOO .2( t~. Ollic;;.go: 
L.,rons end Ca.:rnal~; 1947·, .:;2 .$2 · 
!ttchel s, RUdolph E. l!k:o,etlcs-Basic fr?.n.Ci;gl~s and fEobl~. rcu 
Yorll:.: Tho Gregg Publishing Company-1 l9'Y/, 6!4'pp. x2 .60 
Pa.M;erson, s. llot·~, Little; A. M. S$11-:yn ~ Burch, Heney B.c; Atllc;;:ipan 
F.conomc Probl~. Bo~:rbon: ·Tho llie..-ti.J.l.e..¥1 Coopany, 1941, 632 PP• 
~600- . 
~iii th, Augu.s·tus H. , Bolw, GladyS and Nl.lhelms, Fred T. }\our .PGr.sonal 
Fponoqi.cs. Nett !orlu Th0 Grogg Publishing Com..'OaiV, 1949; .2d EX'ii-
tion, MS pp. $2.1.0 
Thompsonll C. 1·1, lii$ School }Xonomtcs. Olti.caeo; Be.n~ l1o Sanbom 
·n.nd 0~' 1.936, :)2,40 
GEN:ERA!., BUSINESS 
Brffirer, John ~~ .. , Hurlbut, Fl<zyd, a.t:'A Caset-'..a.rt.;,. Juvenilia.. !ntro.-'uetoi"'rf 
Businos·s, Tr.ainins. Boston• Qtrm and (~~,. 1940, 524 W• tz.4$ 
(th~l<book nJld. Objoctive Tea.ts 4Vailable) . 
Cm:an, lbrold E. and. Loker,. Iiarol<l H. Jwrd.or "&arpise,s in BuninOS$ 
~cti:oe (Pc.d Form). Bosto-n: Ginn arid CO~~ l9Zf _. 235 pP. 
c:tle28 
Grabbe, lilr~est H. and. Salsgivex-1 Paul A. ·aenerru.. D;uginess, Complete 
Con:ra<h· Cineinm:t:l: SoU.th~Weste:rn PiiSiishin'B CoilipMy, 195~; 6th 
edition. (l'brkbook ard Q)jective Teatp a~bl(t) 
Crabbe, Ernest H. -atd. Snlsgi~er, Paul. A· . ,Gea~ .Bueiness P,ra.~pioe 
(Practice Stlt) CincinnAti: south-\l;ectei'ilPU.blishina Comracy, 
2d edition. 91.32 
Fmzier.t Ra~n:l S. ~ Pitkin, L~y L. . nY .. Aflvo~ures. 1,q Business · 
(A t·.bxot.dlook). Net·r Yorkt O:dord BooltCOo...tew, !94.0, 2M pp. net 
$5~ . 
C-oodfello11 # Ra;yraond c. ~enti¥&! 2£. l1Uf3:i.no&s ~faizp.~ng. flow Y.ork.l 
The l·h~fi.l.lrul CC!l::tpllrzy',. 19.40, 5l,5 PP• ~2.00 
Goo<lfellon, ~'21lOnQ C~ Houseb.ol4 ~;w:ir1\ctD, !!!!t ftec.ora.a (Pra.Ctiee $~) Cinci~ti: So.uth-rieste:rn Publishing Company .. 2d edition. ")l.OO 
Jones.,. Lloyd L,_, '1'o:n.nQ, Herbert A,., a.nd Moe ... rut;y G., ~ions of · 
Business . Nbt~r Yorkt The Gregg Publi-shing Cottpa.cy, l9U; 557 pp. 
(2 . 20 (l*.>rkbook n..Vt~.ilabl.e) . · 
Jones, . Lloyd tc. Our . :tlu.o:ffi~>s . uu:~, Complete~ tr~·; York: The Gr~gg 
PUblishing c~ .. 194S:i 4th ed:ttion, $63 pp. ,)2 .20 (ltlrl"'J:>ook 
a~le) · 
Ki:rk, John G., Bwldey, Ha.:ro:lQ. B. and liaooeho, Y.ar".f A. Introduc:tion 
.;is Busin.,t:: . . P~d:ol.liP-c.: • The , John C ~ 'li.nst.on Co~, 194$,. 
5?2 pp. \112. 00 (WOrltboolt a.V0..1.l;lble) 
mchols, .Frooe:'iek G: J;gn;,or Doo:tn~o :+»~ .tot- J%?T.fce tf'ViOO. 
Nat1 Yotk: JJ!lanea.n Book Oo!nJ.;nl\1,. 19 , . 78 PP• ~a. o . \brmook 
ava.iln.ble) · · 
Poliahool~,. ~2tllla.t1 U., Bcigbey,; Clyde,. and l'bel.a.nd., HOw-ard E. Bl~ts 
2J_ Gen.~ Businase.· Bostoni Giiu1 am Coz:npa.'W, 1945, 3$9 pp. · 
~;2 .32 (l·brkbook and Tests E':vail.D.ble) · 
Reed, Clinton A. and Horgc.n, Jo:mes . lntroduetion to. Business. .Bos-
ton; ~and Bacon, 194$.. $2.24 · (lbrkbo!lk~J.:J'30it;i)le} 
Rice, I..ouis A· ;, · Dodd,; Jara-es H. and Cos&'rOVe,. AUt.,"'U.St:i.n L.. Junio:t~ Busj. .... 
ness ~r~.. Boston! D.- c. BE>.:lth l1X1d c~, 60$ pp. ~~>.3 .00 . 
\Workbook a."Vo.iltlble) 
Smithline, Henry. <md ca,-eenst<rln;, Nl:tx l3. 0\u! Da:Qz· OOnta.ets . t-ath Bl.lOi-
!l..e.ss .. · Chieo.go: t~ns and C~JAn, ·1937, 454 'pp~ ' ~n: .?;o for each 
o£ too parts. (Review Porl>lans o.nd Laboratory Proj.ect6, S-tudent t s 
Uorkbook. and Objectiv-e 'l'esto Boola-at avrrilable} 
ZuT~".rern:. .A ~ .13. '?'nd Btio~so~, Tiamer J .. TheJtqsin~~ ~ Ulfe. t~-r Yorlu 
The um.vors:Lty _Publ:L$hing. · ... · Oo:n~, 1950. 3d editJ.:on7"440 PP~ tsz.;w 
(Vlorkbook and T·ests ~vtdln.bleJ 
I 
GIDGH.APJ:IY 
. .. I 
At 'JOOd, ~k'll/aeo w .• and. Pitt~ Ruth 13.. our Economc t1orl.d.~ Boston: 
·.nn ~nci Co~, 529 pp$ 
Br~: ~00~~~~ ron: W.nn all!!! CQ!llj:<l!W, Jh; 
Carolro.den,; Tho•s a •. ~d f1od;ley, Rucl.o~ttr· .!!·!·A,--!1100-Gure .st. A • .li;:. ... 
t~oq.. Nou Yorki The l·lO.c!.J;tllari pcmpa.n;;t,; 1949, lOO pp" 00¢ 
Co.s~., A" .vt. and Borg~I~:Ii . F. G. t•kldb. t-]or,l,d ~or~ltti:· Phil.'!de4-pbic~ J. Dot Lippincott Can~, [ ~O'fl_sod edition. $3.00 
Colby, Charlco c. and Foot~41 Alioe,. l!p~r10nn:c Goofiil\W• Bcrsf;on: 
· Gi1m. am Com:pa.ey, 19401. 60!i pp~ ~3~lZ ·uro:rimool{ rivaileble) 
IhP~!~?;,~e~ :~lo."'0?!f . ~C)~pj.. ;~~d0• Ne:t>r Yor~: ~10 Gregg Pub-.J,.,I.i:)l.4. ... ~...:J ..... o ... ~rw,- ..!,.~iiJ+; ~ pp .. ·~) r 
Po.o1~, LCQnard o~, . CV'O.l"tol.l, Bruce, f" . WOOd~ Boo D, Oeqatf.@Z 9$. 
ffll .  1e !t>l'ld F. or. Hi.~ Sehool.G. Ncr.t: Io.l.:'k. J The ~h. ctftl1:tn CorJpc...l'lY, 
19ABIJ 484 PP• ~4..00 
Pa.cl<crd, I.oomrd 0~ ,. ~tt. :t A. F.~ ~ Overton1 Bruce. !htions Iodo.r. Not't !.o:r.k.; The Ihclti.ll2.nCom.pa.ey(t 1943, 727 pp . · ().3.;00 
~ook aVC>.ilo.ble) 
Po.oko.rd, Leonard 0., Sinnott, A. F,. J< . · Ovort,on~ Bt"Uee.. . lhtions 
At l~r.k. Not·t Yorl~: . The I:Ta.~·f!J , COlnpan;v, 1933, 696 pp ., ~~2.00 
\Thrlihook avail.ablcJ 
Pt~.el~, Leonard o .. , OVo:rton, D~ce;c t\bod, Ben D. OUr Ail"-A.'ie 
t~rld. !Jc~t Yorl .. i Tho U?.:Cl>S.llcn c~, 19M, 6.38 pp... ,,,~,3 .40 
( t<hrkbook available) · 
llldgloy,. D. ou&.as c. ru'ld M.wl.at-r, ·Si.rlnj .. p. E .. . ;tnflu®eof(..! ~Q!nJ2PY: S!! 
Our It.bono.r!lict ~re. P.et;t York: t~e Grogg f'ublishi ng Col.'li!J2.ey, 
1943, 6sa PP ~ $.3 .00. (\'k)t!mooL, [Test$ ~~lablo.) 
Smith, J . Russell.. .(tur f..~!1u~rt:r:i~ lbJ:ld. Philad$lphia: Tho John 




1fui"l>booo, iley !l., llurond, Loy~.l J1 ., "~ }.hitdcc:c, Jon 1uos<>U. The 
t~:dl!~ w·:W. Ncrt; York; Am~1can Bool'.; Cotapany;.. 1947,. 704 PPv. 0"3 .31) ( th~'::book n.va.ila.l)le) e 
Yo:rl:;, Gs- · I-!oroll, Ilo ,tc.; J.o.hn ! •. ~ and C~opor, F.)itr~ L. lf>rld .l'bQnomic 
~f~nlw;. C:lncirfl11lti~. south-Wastern Publishing Com.pal'l1~ l9.50, l;~h mit'"'"• 693 PP· s2.oo {l·brk and Toste !IY3ilal!le} 
' l 
Ab .. '\1,~, ·'.tlJ' • Bu,.,inc~ D.e."J.Avio:r:.. 
it1t; Cot:90l1Y~ 1941, 302 P:P• 
G<' rnC"J, -·"-'"l.rie 1 •• 
in;., Co- t:mw 
I 
TI nJ;;wp,<-~:r 
South-·.~ s ern ~hllsh· .. 
Th •'!'Ofjg b]j_sh-
·!acGlbbon, miztl.bct.h Grcr~· f.it;tina Yourself for Bpsip-oos. Net·r' York: 
The Gl'e,;,:::, Publiohing Comr,P...n,y, 194r, 2d cdi tion., 456 pp ~ . ;2. _,() 
r-~cGibbon, Eliz$eth Gregg. 1 .... 1.l'lll0nl ih Buoiness. lJmr 'lork: 'l'he 1-b.c-
lall.a- Co: 'I13'1 1936:? 1st o:tlti.on;' l"rt t)p,. f 2.00 
Nmiton, Roy. Hot·r 12, D.twv~ ~ Pers~nalit:r. lie't· orlc: .~. e GJ:-egg 
Publi::>hing compnzy·, 1942 lst edir ion, 20s pp. ~2. 5o 
Pnyne, dildrod L. \· 1.:·~ !12.! .YQ.. L · ~1eu !or.~: Tho Gregg li"'lU.ne 
Co"- . -flY't 1940, 1st edition, 1.-"0 Pr. · !,?1.20 ( Horkbook c.:rc.ilablc) 
Vaughnjt · 1~yth n~ <lnd Roth, G~1~~es D. .E.ff®ti:v.e. Fe1rsonalit:r !hrl.l$4;.tte Net· York: Tho Grogg Publishine CO!apan;r, l947.J lst oditon, 29o pp. 
~ . ~. 2 • .50 
_ iOCRIPTIOrl 
Ad.a.t1'1..s, El.ir.o;bt$h St~buck o..nd Sklm.tn, El.oo.nor. An Introduction to 
:rr;v..ns7~r&ion. Neu York; 'the Cfet.m Publi::Ihtne c6~, i938.; 
2d oiit:wn, $9 PP• e4¢ I 
Beers, Gort~e and Scott, Lothe. P.· _ f'u..'l~entp.;l D~i.lls !U ·qre,sa ~l;p.rt;"" 
hand. Um·r Yo-rl-c: The G-regg Pu'Pllshing Comp.:m.y, 1st edition, 208 
p_ .. 01.40 _ I · 
_ Bi ·sbeo, ~1th Qnd. ThotnaS,. C•-'l• gorr~t~ ~C'E\tjion Studiose -kM 
Yorl .. : Pren:bl.ce.-U:ul, 1947, &:6o 
Blaekctone, E" G. and U(:Lia.ugbltn, V~ li. ~ckstone -Stffijb.tmft ihic i'ro• 
£:J:qicqcz Tests. Bostont Wol'ld. Book ~ompany. Por pkg.. of 25, 
M:-70 net. Spooim.en eopy, .35¢ 1st~d _ _ _ _ . 
BJ.znc 10.I'd, C:cyde l. 'l'trentl $!JR~:u.ts ~- Shortha.nd s;eeod.. r.Yetv Yo:rk: 
T-h-_ e ~egg Publishinz Cot~., 19trt, 2d dii_ 'ti.on.:~_ U<~ pp.. Ol .. so_ 
Bol~, t-{cJ.J.eee 13.. Shorthc.tld Dictat:l nStudicG. Ci~ · - ti: South ... 
1·resto%'ll f®lishing co:mr.av,j) 1947 u-2d Ed:tt:ton> 655 pp, ~2 ... 20 
Bot"m:ttt,. t:~ce D~ -~~l.O~l¥Uld Di~t - ti - Studies~ Simp£til2df Cin~ _ 
cinno.ti: Sottt~Westoro PublS.shtlji3 0:~~ 19~0, :?.d OO::ttion, 655 
1) .. 02.20 I 
Dr--'-Ai'~~"' I!:k"\h Q,nd T'nonns~ (l. A~ ~n~rodv¢;!tp..a; 1\_.qadiv,..ffi§ ~ _Thor.ns 
I·._aturaJ. ,S~o-rthand. Nc;M l'ork; P cntict)oo>Hall1 1943, 01.40 · 
El.dr.tdge, Fdlrord Henry.. l1m1 Sho-t"than Dictation &erc.:tscs.. (B .l l'i~­
ma,."'l, Iee.nc, Pit!J.mn or Gregg editions}. nmttork:· kleri.ca..'1 Book 
Go. p:tny, 19:37, 240 PP• e1 .• 60 
El.dr"ldgo, 1il::h~ lle.nl~l> sticknat.r, 131 · eho Gtbson-t tmd St:tckncy, RufU$ .. 
_Shorthand Rea.dinz ~ D;lctt!t~on ·._ · CX~Ciooo.. t~ci'! York: American 
Baal:: Comr:anY_, 1947 ~ JJ.t-2 pp. ~2 .. J 
Forkner_, I~on L. _ , Osbo;rne, J\:,"'tloo E. a.nd O•Br.!.cn, James L , ColrolatEd 
Di eto.tion ~ '£~,::m.oeri"Et:i9Jl. . ( ee;g . edition) Boston: D-. o. · 
Hoo.th and Com~, 55~ .pp .. v2.80 1(Pitlna:n.. «Uti.on ~~J.Ablo)_ 
F~, Frcderiel'" ~'1d Thomas, c. A.. ~~l¥lc1'i~&i9nSt~cs !a 'lhonns ~ 
~ Shorthand. H~r Yorl~:: Pren 'ioe-;.He.ll; 1948, .,;>.2 .16 · 
Fr'lck, lti.nni~t Viegi1 I;., and TbC>liilaG C. A... Tb.ll<:. and Take Thomas ~ht-
lmll Shorthand~ Uet'i York; Pre ico-lbll, 01.00--- · -
Gregg, John Robert . , Leslie, oouis A .. qnd Zoubek,. Cht~;rlos B. ~,e&G 
,S}lort.hnm tn.an~ Sinn~i:f'l.OO.... Z.~Eftr Yor~: The Gr~gg Publiohing 







SHC. TH 'HID AND 7:fl,~£cr-rmon 
I 
C'l1~er:g, Jo'f:l.,n Robert, Let;;li(;).., .Louis A· ani Zotibok, Charles E~ Gr¢:tz 
.Suecd JlP.i~. S:t~ed. . N~li rotu · .. Tl'lo G~ogg Publislrl.ng Com.-. 
p8.r'.:;/, l~t <OO:itl.on~ · .· • .91~9 ~ J:.b,S :P.P• ~t>2~40 
Gregg, John Robert. ; :Leslie• Louis A~ itld 2oubalt~ Charles E.. l·1os:h- tl:sai 
Sl10l"hhr'W.d lk?$ qyd Phrtr;ses in .9t,sw Sho~1mnd · Nru Iori~~ The 
.. Gi'ogg Publishil\3 C()~tl) , . l~/1;9, rt .~tion, 128 PP• ~ ~· 
Greag, John Robert, Leslie, LouiD fl.• ~ Zoubd':, Charles E. Pt:a-aseo 
·. of ~Of~ Sho:rhhp.n~ $it:Pl.:1.i"i00.8 *m: Yot'k: The C~esg P.lb14..sbi~.g 
·c'"Om}:e.n;r; 19l#s' 1st" edit:ton;lz:s T:>p. ~;11 • .30 
Grozz, John Robert ., L~1.:1.e, LQtrl.s A. Ln Zoub~k. Cha:rl <.:s <13 . !:7Qa"d List 
· ·of Gl•o.s4 Sl:torth .. '!.l~.l Si.:.ll.T".li.&J.ro. ~ow to:rk: The Ctre[",.'j .l?ub'liS'hi'ng , .. , co'tl'i~, ~949, l$t. Oitt ioil; 3f54 r" ~2.40 
fbbson, ·ttJ.li.am Br...o.r¢.. f)jienp&m'M?r~ s Transerintiott Referonco. Ucw 
Yorl-r~ The c"'l'egg Publlshi:r.z comr· ., 19.37, ISt ooition, 1os PP• 
~ 
H.xt chinoon; E. Lilli::::.n. ~&!;is4\ St ie Studies. l~m Yorlo 'T'no Gregg 
!41blish.u1g C.ompo.rw 1 t;l, ol• pp,. ~ 
ICI.cin1. A. A4 Gt}l\l~. Dl'i;lJt;! .!!!. Gre&s hol'thnnd ~~alql;i,fi,Gd. Nou tork: 
Tho C'.rege Publi~hi;t:tg Com:rnttr, in pr~ 
L:.rsOil:, LOill'a A. and Kocb~e, Apl")OU~a. ~t~f!liU~.~efercn¢o 
1-'b.nual. CincL1J.tlati.*· South .. wes-t~ro PuPll.shing . " . , 3d edition .. 
·~4¢· . j 
:r~eslioa !cuis A. and Zoubek, Cha;rles .,;~. Dictation For l~:iJ:a~lo Trans-
erip'os.. Nmt Yo!'}~.~ 1l'he Gregg ~lish.i.nfl COm , a.ey, 1950 ~ l$t lXlt-
ti'on~J · 238 PP• ¢~ 2.20 · 
Looliej uuis A. n.nd Zoubok~ Charlea ·• Graded T~nscrl,b~ Tests i:!l 
,Grt.~. ¥;~ .ID1o!'tLo..15! P,,:L-<n-q:L'tfJ:~· . Netr Yorks The ~egg Pu.blishing c()[I}-o 




SHOR:l'iWIIl AND TR~BC!Ul'E!ON 
I Leslie~ !,ol,ll.'S. A .. o.nd. Zoubcl~, Charles 1· Qree;.1 cn.xra~qqm. · -et;ion. ScitEmllfioo .. 
lJotr Yor!t: Tho .. Q:reeg Publishing o~, 1949, lst OOition, 422 pp. 
,,~~. 40 
PitnJC.n s lortho.nd~t:Ietr St~ CoursE) . t!eu 'torkt Pitm.m Publishing 
· . IJorpOrotion, r<Nised editio'n. , .?> · 
Roes€! and ?1. ~1 .C. ,A . • Th"""" • "'!L"" 1 .!il!!lrl~ ;!!milO Il<>ok. !lmt York: Prentice-l~all c;?l• 00 H..eigt1cr·, Charleo G. Ne't'l.D:'letnti(>n Course in. BU$in~s Lit~tur~ {Cregg) 
· Ba.ltwre: The H. lr. Ro~;e I <Sompa.f, 1911, 300 PP· ~1.40 · 
Ei.o:ncr, Fd1·lin. Basic Shorlll/ll'Xl. ~ci;;...,;tiiop, . Gr.ep.jj Siflplified. ~ti<?l! · 
;~.,.. York: The Gregg Publill!lil'lg ~~ OJ. r:t~, 19SO) lot ~tion~ 252 pp. 
v2 . 00 
<.Ch®"~s~ C. A.. 'rhot'.o.s Natural Shorthand. ~let·; Yorlt: Prmticc lhll. $1.80 
·Thonns, c. fl.. A Ba.sic "!ocabul.ery ~~~ lsoorctaries, U~t; York: Prentice-
Hall. 61.00 '" ' I J · .. · · · 
lbonno, C. A. T!!ot~as l~tu..~ Shol"ttl · a Dictio~~ NcN' ork: Prcntie·e-It-ul. $l .SQ . . . . . . I 
Thoms, C. A. llp.sine!i$ Dictation. 1' Yorio: P.-entic<>-!lall. ~2 .80 
TUl''se, Pc.ul L. c.nd Duroot_.. l·hlte;r n. iT.w:'?~Durost @1.0rthQ!!(i Ac(~OVGipnh . 
Test.. Bo~lton: ~'brld Book ,Conpo;I .. ·Form A,. pkg. of 25 teots, · $1.'40 net;. specimm copy 35f' · 
I;.&-l<tttooro, Irol e.nd t'hnoU$~ S. J. Saof$:hg.p9 Tr~~r-lptionStudief.!• . Cin. 
cirt\"lcti: SoutJ:l;..Uontorn Publiohing Com~~· 1944, 1st edit:ton~ 
2Sl PP• ~2 .00 . I . 
r!utmora, ll'Ol, and Hmous, S . J. Sho~thand n:.o,nsez:ivtio,n Studies~ 
Simt>li.fioli . Cincinnati .~ South-Hcstem Publishing Company, 1950, 
2d oaition.. 4!:;2,. 20 J 
Young, I. H. Diroctod)lo•~'letJOrk):!! .. GJ\e,f Sho~h~r.cl~ Simnli~~ Emti on. 
!Jett York: Tho Grogg Publislu:ne C l'lpo.l'lY,. 1949, lst editl.on, J.6o pp. 
~.~ l 
?..oltbck, Chcl'loo E. Pl.:-evim:rod Dictatio • Nm·r York; Tho Gregg Publisb-
:l:ng Cou!)<3.ny~ 1.950, 1st edition, ·~ · 0 pp. ~. 2. 4Q 
TY.-. ~t~tUTD~ 
''{:;""'' Po'o ow t. T.!£c,,ri j>i!L\; O.l'fic e .Je.et1.~ O'fo.oti eo Ou:vfi t}. Cin~ 
Ci.-"1..>'}.;"\ti: &ou::.h-1·Jestorn Puhllshi · [:; C0l1lr..8I.W;,- 1950. cpl.60 
fJ:C;.hol~~, .t,.:tha:niGl. nSJ': st.. ... nctal~t ~~ ~~rltirl . . I No'1 :tork: .Pi:~ Pub-
llclrl.l~ Coo.p.?.ey. ·:.~2 .rx) . I· 
I 
I 
2"3.;rgcn, Be:T.hr • .rd . Tabu.1.n.ti9'l1 Toohni e .. I etr Y<;>rk: The Gre.~ Publinh-
inz Co:lr,n1V:. 1934,. 1st. cl:ttio·n, pp .• 9':¢ ! 
I 
. I . 
D.iten, Charl~ l);cl.1-Jin.. .f.ll;9.nz ! .. ot;t~rs for Gr,eatm,: Sld.ll. .N~r York: 
Th0 Greg~ .rabl:Lshing C:or.1p<:>.n~1\, 19 '§,.' lat. Gdi tion:t 64, _..~p . Ci-1 . 72 
Blane.h.;t-d, Clyde I . ani f'm th.t &rold ll. ~ For llusiness. lrew 
Yo:rl~: 'rho Q:-ogg .Publishing Comfe!~~,. ~ist ·<il;ttiori (One-tern 
Com·~~: . 00 ... Lc:.>s.onz. itt 'l?ytd.ng .t. ".113u,.ines·· .. s ). 124 pp. . $1 .. .:32 -(Dtt$iness E'ol'r.ls av:.>,lnble) . 1 
Blaneb.al"d; Clzyde I . am _El>:tttb, Harold 
1 
I . ·~ •. For I}1lsiness., tle\-t 
Yorl:: The Gl~e.gg l1.U>lishing CO;-np..'l;~'W~ .19!/>JJ 11st ed:i;hion (one... . ;,~g;r course) 248 pp. t<l. f-'8 (BU!3f-noos Fm.~ ava.J.l.;lble). 
. L I . 
~~....Pnchc.rci:s Clyrlt: I .. ::;.'"let a::cl.tb., Harold. ;h -~ .For .BHSi OOSJ, Adva.meci 
· . . Co.tU".;e . Um-; Y'OJ:'k! Tho Ci~egg Pubtli . ihing . CQln.~ 1. 19'1/J 1 lst eat~ ... 
tion, 128 pp. .~1 . 72 (Busi.n~s F<>~- a.Vai41ble) 
I . 
B14nc:!::~:wd, . Clyde I. and .&lith, a~:rold ·• ~rf.£1 for B,uSit1ess, '11~ 
.Yoor _CoUJ."se . Umr Yo~:· . The. Gregg _Publishing Compiw, 19a;:-1ot edition~ 37l PP• e;:.t. 20 (BusinGso!Fol""'DD and· T:e.sts a.'Wl.iJ..abroS 
DJ.ancl'..>rd, C.cy<!o I . and ibith, ll!U-old i . T~,.j For B)lsl.ncso a¢ Per-
so~ n:o.. {~~er. mt:L.· Vo ono:-;r~rl course .. ~Je;:; ·Y.·ork.:" The Gr~eg 
?iililislil.ng Com~ey, 1946,. lot ·a:lt on, 220 iPP- ..,,l • .So 
I 
Botor1. e.! [l , A. ~ 1f1 ti!Jil Sll'\"';\ ;estsj !<>w Y<>l'l~: The. Gre·_·. gg Pui>lish-
:tng Co~:ey-, 1941, lot Edit.1.<m, PP• 6~ 
Cr4g, B:!.tha and IAi'lio, :Louis A. .Tea b. tQur ~ers To Sp~ . Nm-r 
York: The Gregg f\lbUshing Oo~~t l941>fd Ocliti'on.i _ 2 pp. cz.• 
Dep(311 •. om.· e. c~~cte 1.J::eet:r.ritiQS• . • ooton: ~I . .. o.na Da~on, 194$, 352 pp. ..,.2.2 l . ~- ' . ~ t ... 
I 
Dv'oraJ~, Auguzt , J:crricl:, 'Nollie L. , Fo . , Gertru<ie C., and Dea.ley • \tll-J.i."7 L~ Scient.ifio tzue-=mtt~. ;..,Im·r Yor.k: \1 Americo.rt Boolt Ca.»-~, ~947~ l~th ed:ttJ..on, 266Pi)., 2.60 . . . 
Eisenhart., 1. nay; BasiC: tzens~ Uotr York: 'rl~b Greeg PubJ,.ishine Com-
pany, 1937, l'St. edition; l4l PP• tl-.72 
R"'l.rned~ t·lllll.am B... !m:r ~(P,.e_l:Fiti,m Sturji~q. Boston: Ginn and Com-
r:c.ny, 193.0, lzb ~1:tion, 227 pp . ~··2.(~S . · 
Hodel, itlvci:'do. .and I11~1.an., (}qaee. II:i.oo S:eoed (Speed T~a end Tech-
.· . niqu.o Drills) B.-:.ltir::rorc: The lf., ~1.. ot·ro Co!J.pn.ny, 1949, ~ o.:li. 
t:ion, 95 :PP~ 80¢ 
H6ll~.nd, _\.:'lthyrn <httctt~ Sm~od ~na Ace.urccx MM!Zt:.. :B~lt:Lmor¢: 
The H.. '" , Rat· o Conpa.l , 19h9, 4th edit ion, 9'5 PP• ·1 .. 40 
rti.n'.ball, J. N9 fi.i.ml;Jj.l;b Contest~.. Net·r lork; The Gregg Publ;i;:Jh'!" 
ing CQ!:lpill\Y', 1935, 1st l:l:Ution, l Sit- PP'• i.:.>lioOO . . 
Kororo, 1 .. l ~ t:.nd Rolre, Ol;y'Cle.. B.usinosp aacl Persor:nl..:r';Y2Clrlti$ 
(Complete Cottrse) Bost<;m; dtnn .. o.nd ·Company. 19:!17, lst ~...ition, 
27e w~ :~~. m.. · 
Looserbel"TY ;~ D. n. and. Cr~:tr.f'otd, 'l' ~ J,r:..mos •. 2oth C ~U!% '.rJ:Emtt'itioo 
(Cpz:rol,;ote C~e). OincinnLtti: South-tleute.m Publislung C~, 
1947' $t,h edition 32.6 pp~ ~2.00 (l.brkbooks and. Tecto av:"J.J.c.ble} 
Loosenbe..~, D~ D. and (h.·att.ro.rd, T. Ja.t:lQS • 20bh Cent~.l tzr.?~ndt~, 
(Adva.nc,ed Course). Cincin.'1ati : . South-Western Publishing Go~, 
1947, $th edition, l6S pp . $1.6a (1~rld>ook# Tests amilcl'>le) · 
I,J.oJ1d.,. Alan c. . Per:onru.- ~~· Neu ~orl: ; Tho Gr~gg Publishing CoiJ:-. 
paey, l911l, ls ... OO..itJ.ol1, 96 ·:PP• .,,1.72 
ho.cClain, r~enore Fcn~on and ~a":l.e~ J ... F~a~.: . . T-~r:=Lt~ Toohniswes ~ 
Short:Cut.s. c_ncinrot::J. t Squto.- 'tf,es G·orn ~ohing Cozn:parv, 19"'i'J3; 
1.3$ PP• 8l~t 
J.J'olcon~ Juli.us .~ Art:z:e:bnra .. , .Nct-r Yorl;: The Grep$ Pu.bllsbinr• Con~,. 
1939, lst f.ili.timt~ 91 PP• $1.20 
Rclm.tc:r . Ov..e...rles (L l'rodU..etion Im:n~.. Ba.lM.a:>:~:•e: The R .. u~ llotsre 
Cor:tpv.ny, 1.91:.$, 32 pp. l:,~ ' · 
Rsi.gnxu·, ~oo.;-:les G. SP_eoo lJ:actige;.,~o,l' ~~~ &·1• .. Balt.i.Iooro: 
The h • . !·to Roue Com4~ny, 19M .. , .... d e.cLt.~;.on.J 4$ pp.. 3.6¢ 
"' ' • ...). ·•- , m .n ' ,.._ 'fl'"'..A C'" ...)!, . ,z.~ ::uer.ULI~""son~_ ~ -anP, • J.yPC .. Lli .. vn¢ .l<:!..h .;. . · J.n,.;.Lt'..t'lr."l:~J:t: 
, ' - _ ...~... ·~ .........,,.._ 
f ... u.b 35 .. sh:i.r!)! Com_ :.ny, 19l:P, 213 pp. 36¢ 
I!i cner ~ lliw-J..n nnd. !5. ob1.ing, LoUis. .. An. IrttSUf3i vo, Cou.):'s·e !E, · ~ll:'i tin£ w 
!1~1tork: .:.mm'iean Bo.ok Co:nj:l<."'..nf; 191{1, 2d ed:ition. · 
Rian<n·, ?dul.n o.nd Liebling, Louie.. Tabulntion: El~entnt,z. a.rd Advanced. 
ioH York: Htm-:m Publis!ling Oorporaticn, $1.2,5. · - ·· ·· 
SEith, . Chm·les E. ~act_:toa.l Co~~r::ro 5~n To11ch ~St-Ir:i;tirm_• Nm·;r Yorke 
P:.ttB-n Pltbliehing Co-rporat:Lon, ~.2o 
So~clle1 n 1 •. att P •. ~ Sr::lith, Htu-old H • ., Foster, t~JJ:-t "'_m R. ~ c.n:i D!.onehard, 
Cl;ytlc I. Grer-;~ T;p.4ss. <At:Ivt:mc~ Soooltd-~~'"?-7' C;o,urs~J. !~r York; 
The Cregg Publishing Comr..aw, l.94l.; 3d ed:t~J.on, 156 pp. CJ- .. 96 
(P~d of t.dtt -,l'be.~ds ava1lable) 
Stuart, Thtt\ Roso. Stuart ~ (Complete, C()u:roo). Boston: D. c.· 
Ilc..,t.t1 e.:.~ Co '~ny, 2d edition, 3 ~9 np . $2.36 
H.:t?.."llUs~. S .. J" .n,.:sic f.l.ZEmtt",j.ti:r:e. Drills. C nein..."l.ati: South- t-rcstern 
: ... ~1Jb:l~sn·~nr. ·Conrun.;r; 195'0, 2d edition, 91 P!>• 60¢ 
l· 'lito, ~;alter T. 'Iil!Ii.P~ For !).,co~a;~~:!. Bt.lt:U!IO.ro: Tho H. 11. Ro~·;c O()l!lo-. 
parw, 1950~ 4th cd.:ttion, J21. PP• ~ 
Nhitc, ;~:'Iter -T. :!?.nd Pe.-l.3Ucr, Charles G. -~ T;y;p?-ne . Pa_tir. rc: 




~phy-. ?1iiblc t :U.dieat~ the to~ n\®b~ o.i' publications in ¢a.Cl of th . 
s l.b~i ,_..,./(. ~, !'.tii)(Z;' c4S.~:!.£tc-;at+.onn according to ptlblizhG...'"1-1 .. 'lilio tc l{') r-~ 
v~:!i t 11~t th1Jre ~c: 1,3 publisherc or instl'"tl.Cti.ont.U. nw.teri.~ i n tho 
Du::>ine~s :1[;1inh .1.~ $1~lline A~~; U in Booldteopine a.."'ld Ae·eottntiv...e, 
Goog.~phy and J.Y,pct:r.dting; 7 in :a'-win.oos O:.r~~tion ~rld ~·~ee-::_ent, 
Consurl~ 1 c.atic~ .. , a.nd !!..qoncr.i.c~; 6 i.n Distributive mu~tion; O,P 3 
·thi"" r..-3f;le po;d.:od in ~he crtrher subjoct ~i;.tG:r ela.$sit'1¢$ions n.re as fo~­
l ,·~= Btls!ncss kci.tbt1~ic, &$; BuFS:!.m.$0 ~sb 4lll! . Sponi11e, 36~~; 
and Sec~ emri.n.l Office Pr~crb" e.o., Mi~J.. Con$Uttter Wu¢~ation.t 69$; · · ' otl"ibv;-
ti:· c Eiuet:i>ion, 6~~» Q:onotlics;~ %t:t; ~...ne~..l Busin01$s~ 4?;.; GoQgro.pbyil 
47%'J Poraonolity DO:Ii'el.opnetit-.il' 3Sp; Short.btlfl4 and ~sevJ.pt#ion., 6~; 
o... d TypoN:rJ.tJ.ne,. WJX,~ 
As a ros'Ult of thio $tudy.t it is l"'® . "llilooded: 
J. ~ m!mt this study b¢ :repeated ~ td th the ~V'ic;·• of h:"~' nng 
a con;;,i ri ng ~. Cu.t'renb bibJ.io~!i.JF o 
2. 'i'ba·J a .sim:iJ.c.r study bo ~"Ulo of busi:ness Gducatio .~ted.als 
[~~ :;:rop.rl.a: c !'ol' use on tho college ... 0Vat~ 
3· '~..ut some consitlex-.... tion be fji.ven w the ~ue ot """' nrn'lQ'l:N.ted. 
h " bl.i.og:ro. · .. zy in ar,w on.o of t.ilo vo.rious sUbjOQ't mttar ~q ... !"oo: 00 
i-:. ::. rl.o stucy.. ... {l ~pos·e oi sue e. stud) 't'JOuld be to furnisl into ... 
c:t:.hn of t2. ovaluati•ro n tt~ rcl..ativc to s-c:titabil.it ~ o£ the c:or.~c:.~~ 
oi' ·l'Jti .li "::>.. ·ion$ fo;:,. a spcci.t.tc grade l el . el,. 
1 
Fft~UBT:!CY OF iUBLlOATIOI~ l'J!THlN E'\CU StiDJ!oc:T ~!ATTlil?. C:£.l\S$.IFICATIOH 
ACCOOOitD TO PUBLlSI-tmS-_ 
n E F GU l J K L !1 N 
t~~co.n. Book C~h 3 2 :3 1 l . i l 1 l. l l J. 2 2 
n.c .. · Uoath and Co" 4 3 i l l 
l 
l l l. jl. ] 
l l l l 
f.J .A .S .. S .P ·~ I 5 
l l .l 2 I l 
.. 
Pi:tm11 Pub • Corp. l 
.. 
u~ u .. B.oue: Co. 3 2 5 1 I 
Univarsit~ PUb. Co. l:. 1 1 l l 
- ··. 
A .Booktg and, A~eounting 
B Businoas Ar-1 ~ic 
-C Bus English - Spelling 
D Booinees tau 
1!l Bus Org a.l'¥1 I1,gt 
F Cl.er - Sf;ID: otr P.r:a.cti,.oe 
G- CollSl1!4~ Edu¢o:ti()n 
H Distt'ib~tivo Biucn.tion 
I Economi.ca 
J Genora.J. Business 
K Geography 
It Pors<>nality Develo~t 








Fa.EQU".ti;NCY OF PtJ.BLICAT!O~lS rttTHIN EACH SUBJ'mr M.~'.rrm CLI\SSIFICA'fiON 
. ACv J:.lDitlr TO t EAR OF P.UBL!CA1'IOI1 
. -






19-:30 l. l i .. 
1931 1 l 
1932 1 2 I I 
" 
.· ..  
- - I '1933 l 
1934 .. I I I 
.. I 
l935 l 
1936 2 l. 1 l. 1 
1937 l l l I 2 i 2 I I 
19.38 2 2 l 1 1- l. I 1 
.. 
\_ 
19.39 I 2 3 l l 2 '''l 1 
1940 l 1 3 2 i 1 l 4 l l l 
l9U s l. .4 i 1 l I l 1 
.. 
l 2: l I 5 ;2 1 1. 1942 4 I I I 
1943 4 1 ! i 4 l l i I l 2 
.. 
1944 J. 2. 3 l l. 3 3 
194.5 l 3 .l 2 ! ~ 3 2 1 l "l 6 
J ! 
l9·4b 4 0 ' 1 l . i 1 ·z 2 
' 
~ J. 4 
1947 4 I+ !i 2 j 2 i 7 '4 z. 2 2 2 4 
194$ . 2 3 l l " l .. J. 2 3 I 'J. 'l. 
i949 2 , 2 l p l 
' 
l ! 2 ' '" 10 
I .I 
.. 
1.9;0 lt. 1 2 l 4 l l i I l. l 6 
'· 1951 I 1 ~ 3 2 ' I I .,.. 
tcgencl. :ro.- Subject Hatter Classifieat.ior.n 
A Book*g and Accounting 
n Busitless Antnmeei¢ 
C Bus Eft1tUsh - Spelling 
D Businoos Lat1 
E Bus Org and I•lgt. 
a D'lstributi ve Education 
I Ecottomios 
J Qenorn.l Businoos 
K Geography 

























F Cle:r ... See Ottiee Practice 
G Co~umer Education 
!·i Sborbbo..n;i - TraJ'l.scrlpt:ton 
N 'l';ypat·trltifl..g 
i;.· ' 
A P P:C J.TD .IX 
Allyn a.nd Bacon 
1\mP'r.tca.n Boolt e~ 
Gi.nn and C~cy 
c~gg Publishing c~ 
D. a. Heath a.nd Co~ 
J. B. Li.ppinQott Co4!l~ 
~amc~ 
The lhc!'allan c~ 
lJat t:t Ass•.n of. secondarv S10hool PrinciPllS 
O:trord Boot{ 0~ 
lf.itl'tp.n Pu.bli$bing Oo~p, 
Pr€0.1tic e.-Hall 
o _ • .... ,.,.,. 0 .,..,, n_ .... ..~~ _ T ... .- . n llJ3. <4£;) v . n-.a.\oi.U lU,,. ~"' !> 
Der.jami n n. Sanborn a.ild c~ 
~h-\1eotorn Publiahin,z CouPfUV 
Tho Univ¢rsit1 l'ublislti.ng Cc~ 
The John c • vanston. Compaxw-
~'k;)rld Book a~ 
Boaton1 M!.msaehuse.t.t.s 
Naw.- York~ lbv torit 
Bost.em~ l;hsaaehusot.ta 
Netr lork, l¥:M Y<t:rk 
NEJ\-t lorlt, Nou 'tol'k. 
_BQston, J:hsc~chusetts 
Pbiladcl~, Pcnnsyolvuma 
Cb:i.ooao Illi· • ....ts·-
. -~ ~ . nu..t. . 
\·"" 'M .... ....t- . D ,. ~s .. ~.r.e"'onJt · -~ • 
~1m1 Yol'k.- Ue ·r York 
New York.t tJeu Yol'k 
l{et-r York, Uct-.; York 
l~ct·t lork~ 1kr4 York 
Da.ltimore, !~lani 
Cbicn.go., !l.linois 
!fet\l' York, f,l~; Yol"'l( 
Phikddlt.hia.~ Penns:vlvan:ta 
